Sé: 870/QD-UBND(CT); 17/03/2026; 10:28:12;

PHU LUC
YET THU TUC HANH CHINH TRONG LINH VUC CHAN NUOI, THU Y
DUYET CUA SO NONG NGHIEP VA MOI TRUONG TINH QUANG NGAI
» 870/0D-UBND ngay 17 thang 3 nam 2026 cua Chu tich UBND tinh Qudng Ngai)

QUY TRINH N
THUQC THA
(Phé duyét kem the

- Khi chuyén hé so glay Chuyén day du Gidy tiép nhan ho so va hen tra két qua (Mdu sé 01- Quyet dinh sé 750/0D-
UBND ngay 21 thang 11 nam 2024 cua Uy ban nhan dan tinh); Phiéu kiém soat quéa trinh giai quyet hd so (Mau so 04-
Quyét dinh sé 750/0D -UBND ngay 21 thang 11 nam 2024 cua Uy ban nhan dan tinh) va kém theo hé so cua to chic, cong
dan (trong quy trinh viet gon “Ho so'”).

- Khi phan cdng xi Iy hé so, chuyén tiép hé so tir bg phdn nay sang bé phdn khac xar 1y:

Phai ky, ghi ro ho tén ngudi phén cong/nguoi chuyen tlep, nguoi nhan trén Phiéu kiém soat qua trinh giai quyét ho so
(Mau 04). Dong thoi, phai xtr Iy phan cong/chuyén tiép trén phan mém dién tu, trang khap véi Phiéu kiém soat qua trinh giai
quyét hd so (Mdu 04).

- Xur Iy viéc ding gidgi quyét ho so:

+ Truong hop ho so con thiéu thong tin, chua day du, chua hop 1&: Trong thoi han khéng quéa 03 nhgay lam viéc, ké tur
ngay nhan duoc ho so tir Trung thm Phuc vu hanh chinh tinh Quang Ngai/Bo phan Mot cura chuyén dén phai ban hanh
Thong bao bo sung, hoan thién lai ho so theo dung mau (Mdu 07- Quyér dinh sé 750/Qb-UBND ngay 21 thang 11 nam
2024 cua Uy ban nhan dan tinh ciza UBND tinh); trir truong hop phat sinh bo sung ho sotheo quy dinh phap lut.

+ Truong hop khong di co s¢ dé giai quyét theo quy dinh: Ban hanh Thang béo tra ho so (Mau 08- Quyér dinh so
750/QD-UBND ngay 21 thang 11 nam 2024 cua Uy ban nhan dan tinh cza UBND tinh).

+ Viéc ky ban hanh thong bao Mau s 07, Mau s6 08: Lanh dao co quan, don vi c6 tham quyén dang truc tlep xu ly, thim
dinh tai cac budc ctua quy trinh giai quyét cac thu tuc hoic uy quyén cho co quan, don vi cip dudi ¢ tham quyén tryc tiép ky
ban hanh thong béo.

- Quy woc viét tat trong Quy trinh gidi quyét:
+ Gidy tiép nhan ho so va hen tra két qua, viét tat 1a: “Mau sé 017,
+ Phiéu kiém soét qua trinh giai quyét ho so, viét tat 1a: “MAau s6 04”.



2

+ Thong bao b sung, hoan thién lai hd so, viét tat 1a: “Mau s6 07”.
+ Thdng béo tra hd so khong giai quyét, viét tat 1a: “Mau s6 08”.

+ Céc budc trong quy trinh, viét tat 1a: “B1, B2, B3...”.

+ S& Nong nghiép va Moi truong tinh Quang Ngéi, viét tat 1a: “So”.
- Chi cuc Chan nu6i va Thu y viét tat 1a: “Chi cuc”.



I. LINH VU'C CHAN NUOI (13 TTHC)
1. Cap Gidy chirng nhan du diéu kién san xuét sin pham xir Iy chit thai chin nudi
Thoi han gidi quyét: 20 ngay 1am viéc ké tir ngay nhdn duwoc hé so hop 18.

Cac buoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

Bla: Tiép
nhan phi dia
gioi

Truong hop
thuc hién tiép
nhdn, tra két
qud gidi quyét

- Huéng dan, kiém tra, tiép nhan hé so (ghi nhdn yéu
cau vé hinh thize, dia diém tra két qud) va gui Giay
tiép nhan va hen tra két qua cho t6 chuc, ca nhan.

- Nhap dit liéu thdng tin ho so vao Hé thng.

- Thuc hién sao chup, s6 hoa va luu trix hd so dién ti.

- Truong hop ho so khong hop 18 thi tra lai va yéu cau bo
sung, hoan thién ho so; truong hop tir choi tiép nhan ho so:

To chirc, ca nhan;
cong chuc, vién

HO so; cac mau phiéu,

khﬁng phl.’l thu_é’(? Lap pJ’liéU tir chéi tiép nhan giai quyét hd so va néu 3 Iy do | chirc tai Trung tam f-]r‘rof?gf?,ib’h giéy to lién quan theo
;-)lc‘loh dlha’ hgltﬂ! tir choi theo quydlnhcﬁaphép IUﬁt Phuc Vu hanh anh chin quy dlnh
tk?;c h(i:”m A Oé - Chuyen ngay ho so dién tr ve Chi cuc thuge So; | chinh cong cap xa
né{y (E;efa) wvé chuyén hd so gidy dén co quan c6 tham quyén cha
chuyén dén B2 tri g‘lal quyfet gua q1ch \fu bu:u cI}ml} theo quy d;nh,
ké tidp, khong |- Pong thoi, chuyén thong tin vé ho so trén He thong
thuc hien BL, |thong tin giai quyet thu tuc hanh chinh den Trung
Nép ho S'(,) tam Phyc vu hanh chinh cong cua co quan c¢6 tham
) quyén dé gidm sat, don doc.
- Huéng dan, kiém tra, tiép nhan hd so. Ecg cm c& r:;l]an . |- Mauséon.
- Nao ha - Nhap dit liéu théng tin hd so vao phan mém. ng chuc, vien chac | Trong gio- |\ x
B1:Ngp ho so W P TICE oG TR RO S0 Yo pan tai Trung tm Phuc vy | hanh chinh |~ Mau so 04.
- Thuc hién so hoa va luu trir ho so dién tu. - Hd so.

hanh chinh cong tinh,




Cac buéc N3i dung cong vide Pon vi/ ngudi | Thai gian Két qua
. 0 (Y . . .
thuc hién ; g cong vie thuc hién thuc hién thuc hién
o o , ‘ 7 Cbng chuc, vién - M3usd 01.
B2: Chuyén ho | Chuyén ho so (giay, dién tir) vé Chi cuc @ phan | chuc tai Trung tam| 04 gio lam XA
. - . . . - Mau so6 04.
SO’ cong xu ly. Phuc vu hanh chinh Vige X
cong cp x4, tinh - Ho so.
o L?r;l} dao Chi cuc phan cong cho phong chuyén mén Lanh dao Chi cuc 02 gl_(f lam | MU s 01,
B3: Phan cong | XU 1Y VIEC MEL S
i Iy ‘ — — - ‘ — - Mau so 04.
Lanh dao phong chuyén mon phan cong cho chuyén | Lanh dao phong | 02 gio lam | . Hj so.
vién xu ly. chuyén mon Viéc
-Ho so.
o | - Du thao Quyet dinh va
Ba: Xu 1y 0o | 1y muru xit 1§, thém dinh hd so theo quy dinh. | Chuy@n vién 12ngay | Gidy chiing nhan hogc vén
SO lam viéc | ban tra loi khdng cip cho
t0 churc, ¢ nhén néu 1 ly
do.
-Hb so.
‘ - Du thao Quyét dinh va
B5: Xem xét, | Lanh dao phong chuyén mon xem xét ho so trinh | Lanh dao phong | 04 gio lam | Gidy chung nhan hoic van
de xuat Lanh dao Chi cuc. chuyén mén Viéc ban tra 161 khong cip cho
t6 chic, ca nhan néu 16 ly
do.
B6:_ Linh dao Lanh dao Chi cuc xem xét ho so trinh Lanh dao So. Lanh dao Chi cuc 04 gi_(‘ir lam Dl{ théo’Quyét Adinh \V/él
Chi VieC Giay chung nhan hoac

cuc xem




Cac buéc N3i dung cong vide Pon vi/ ngudi | Thai gian Két qua
. 0 (Y . . .
thuc hién ; g cong vie thuc hién thuc hién thuc hién
xét, duyét ho van ban tra oi khong cap
SO cho t6 chuc, ca nhéan néu
rd ly do.
57: Pha duvet | Lanh dao So xem xét, duyét hd so trinh lanh dao Dy théo Quyét dinh va
o Y¢U| UBND tinh xem xét, quyét dinh. - Lanh dao Sé . Giay chung nhan hogc
cia lanh dao 5 P A Lanh dao So 03 ngay AN
.~ .. |- Vanthu vao so, ddng dau, luu trir ho so. } R van ban tra loi khong cap
S6 va guwi ho - Vin thu lam viéc

so' lién thong

- Chuyén hd so lién théng dén Van phong UBND
tinh.

cho t6 chirc, c& nhan néu
rd ly do.

Tiép nhdn, luan chuyén va xi Iy hé so lién théng tai Vin phong UBND tinh

B8: Tiép nhan

X .| Trung tdm nhan ho so lién thong, luan chuyén vé 3 02 gior lam | - HO so.
o so @l yyan phong UBND tinh it Iy Trung tam viec |- Phiéu chuyé
Trung tam phong y: . - Phiéu chuyén.
B9: Phan cong | Lanh dao Phong chuyén mdn phan cong chuyén vién | Lanh dao phong | 02 gio lam | - HO so.
xw ly ho so Xt 1y ho so. chuyén mon Viéc - Phiéu chuyén.

B10: Xi Iy hd
SO

Cong chitc Phong chuyén mén thim tra, du thao
phi€u trinh, tham muu xtr 1y ho so.

Cong chuc, vién
Phong

chirc
chuyén mon

1,5 ngay
lam viéc

Dy thao Quyét dinh va
Gidy ching nhan hoic
van ban tra 101 khdng cip
cho t6 chiic, c& nhan néu
rd ly do.




Cac buéc N3i dung cong vide Pon vi/ ngudi | Thai gian Két qua
. 0 (Y . . .
thuc hién ; g cong vie thuc hién thuc hién thuc hién
Lanh dao Phong chuyén mén tham tra va trinh Lanh | Lanh dao Phong Dy thao Quyet dinh va
B11: Pha dao Van phong UBND tinh phé duyét. chuyén mon 02 gié 1am GJay ’Chup?‘ _nl?r?p ho?c
duygthdso || ; in oh inh ohé duvet tinh | L | viee | vanbantralotkhong cap
ye Lanh dao Van phong UBND tinh phé duyét, trinh | Lanh dao  Van - cho td chiic, ca nhan néu
lanh dao UBND tinh xem xét, quyét dinh. phong UBND tinh r ly do.
Blzi X(-em Xet, Lanh dao UBND tinh xem xét, quyét dinh. ]Tanh dao UBND | 04 gl_cz’ lam Van ban.
quyet dinh tinh Viéc
- Van thu vao sb vin ban, dong dau, luu trix hd so.
- Chuyén két qua cho Cong chuc, vién chuc tai .
_ .. | Trung tam Phuc vu hanh chinh cong tinh dé tra két qua - Ho so.
B13: Phat , . - 1R 2 o e iR R X, 2
. . | cho chu du &n hoac dé chuyén cho cap xa noi tiép nhan | . < s - Quyét dinh.
hanh va |, - 2 ) ; 2 a2 [Van  thu  Van| 02gio lam )

2 %, | o so hoac chuyen theo dich vu buu chinh dén dia di€ém \ , It _ Gidv chana nhan
chuyén ket | .. o e 2o phong UBND tinh viéc y g nhe
qua giai quyét dang ky dé tra ket qua cho t6 chuc, ca nhan. hoic van ban néu rd ly

- Chuyén két qua cho Cong chirc phong chuyén mén do khéng cép.

dugc phan cong tham muu xur Iy ho so thuc hién so

héa, Ivu kho theo quy dinh.

-Tra két qua cho to chtic, ca nhan. - Tochic, canhan.

- Ky xac nhan viéc nhan két qua trén miu phiéu |~ Criong.chﬁ:c, vien . L
Bl4: Tra két| theo quy dinh (néu cd). Chuc tal Trung M | 50 iy HIZ " Cl?gnm"‘u“arﬁ’rl'hee“é
qui phi dia gioi Phuc - vu  hanh| panh chinh | 914 q

- Thu lai cac mau phiéu, gidy to theo quy dinh (néu
c0), gui lai co quan chu tri giai quyét thu tuc hanh
chinh hoac Iuu trir theo quy dinh.

chinh cbng tinh,
cip xd noi tiép
nhan hd so cua to

quy dinh.




Cac buéc N3i dung cong vide Pon vi/ ngudi | Thai gian Két qua
) 0 (Y . . .
thuc hién ; g cong vie thuc hién thuc hién thuc hién
- M&i t6 chtrc, c4 nhan danh gia mare d6 hai long. | chic, ca nhan.
- Két thdc ho so trén phan mém mét cira dién ta.
2. Ciép lai Gidy chirng nhan di diéu kién sian xuit sain pham xir Iy chit thai chin nudi
Thoi han gidi quyét: 03 (ba) ngay lam viéc ké tir ngay nhdn diwoc hé so hop 18,
Cac buoc N6i dUng cong vide Pon vi/ nguoi Thai gian Két qua
. 0 € . . .
thuc hién ) g cong vis thuc hién thuc hién thuc hién
) .« | - Huong dan, kiém tra, tlep nhan ho so (ghi nhan yéu
Bla: Tiep hinh thi; K
nhin phi dia cau vé hinh thite, dia diém tra két qua) va gui Giay tiép
gi &i *> | nhan va hen tra két qua cho t6 chiic, c& nhan.
Truong hop |~ Nhap d-u’ ligu thong tln’ ho so vao Hé tho‘ng. |
thuc hién tiép | - Thuc hién sao chup, s6 hoa va luu trit 06 so dién tir. T4 chirc. c4 nhan:
nhdn, tra ket | - Truong hop ho so khong hop 1€ thi tra lai va yéu cau | cang chirc, vién
qué gidi quyAe“t bd sung, hoan thién ho so; trudng hop tur chéi tlep nhan | chic tai Trung . |Hd so cac miu
khong phu thugc | hd so: Lap phiéu tir chéi tiép nhan giai quyét hd so va tam Phuc vu hanh | Trong gio hidu. qidv to lién
o dia gisi (| hanh chinh | PO 918y 1o
vao dia  gisi | néurd Iy do tir chdi theo quy dinh cua phap luat. chinh cong cép quan theo quy dinh.

hanh chinh thi
thuc hién buoc
nay (Bla) va
chuyén dén B2
ké tiép, khdng
thuc hién BL.
Nép hé so)

- Chuyen ngay ho so dién tir v& Chi cuc thuoc So;
chuyén ho so gidy dén co quan c6 thim quyén chu tri
giai quyét qua dich vu buu chinh theo quy dinh.

- Pong thoi, chuyén théng tin vé hd so trén Hé thong
théng tin giai quyét tha tuc hanh chinh dén Trung tam
Phyc vu hanh chinh céng ciia co quan c6 tham quyén dé
giam sat, d6n déc.

Xa.




Cac buéc N3i dung cong viee Pon vi/ ngudi | Thei gian Két qua
. 0 (9 . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
T6 chuc, «ca
- Hudng dan, kiém tra, tiép nhan ho so nhan; Cor:‘g chﬁt:c_, . | -Mauso01.
CNAM A CNhAR A% B thane fim . A vien chac tai rong gio | pax . 4
B1: Nop ho sor | - Nhap d.u’ |I¢L’J thong tin ho so vdo ph.an meém Trung tam Phuc | hanh chinh M‘au so 04.
- Thuc hién so héa va luu trit ho so dién tur. vu hanh chinh - Ho so.
cong tinh.
Cong chuc, vién MEU 6 01
_ 2 LA 2 ST G 2 .| Chac tai Trung . - Vlau so Ul.
B2: Chuyén ho Cﬂhuyer] h'o so (giay, dién tir) ve Chi cuc dé phéan tam Phuc vu hanh 01 gl_(AY lam | MU sé 04,
i cong xr ly. hinh cone tinh Viéc N
chinh cong tinh, -Hb so.
cap xa
Lanh dao Chi cuc phéan cong cho phong chuyén mén | . . . 01 gio lam L,
sa. phan cang | X0 1y, Lanh dao Chi cuc viéc - M3u sé 01.
T 9 ‘ — : \ — - Méu sb 04.
Xur ly Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao phong | 01 giolam | H so
vién xu ly. chuyén mén Viéc '
- Ho so.
- Dy thao Quyét dinh
v I ha 7 ‘ . a0 [ VA Gidy ching nhan
242 XY 10 | ham muu xir 1Y, thim dinh hé so theo quy dinh. | Chuyén vien D290 1AM | hoge van bén tra loi

khéng cap cho to
chuc, ca nhan néu rd
ly do.




Cac buéc N3i dung cong viee Pon vi/ ngwéi | Thoi gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
- H6 so.

- Dy thao Quyét dinh
B5: Xem xét, | Lanh dao phong chuyén mén xem xét hd so trinh | Linh dao phong | 01 gio lam \éalea}/ chtrng f‘hl%r}
dé xuat Lanh dao Chi cuc. chuyén mdn viéc 0gc van ban tra 01
khdng cap cho to
churc, ca nhan néu rd

ly do.
Dy thao Quyét dinh
B6: Lanh dao . va Giay chang nhan
Chi cuc xem | Lanh dao Chi cuc xem xét ho so trinh Lanh dao So. N : 02 gio 1am | hoic van ban tra 10i
) Y Lanh dao Chi cuc - X £ 2
xet, duyét ho Viéc khong cap cho to
SO churc, ca nhan néu rd

ly do.
A | - Lanh dao S& xem xét, duyét hd so trinh lanh dao Du thao Quyeét dinh
B7: Phé duygt| UBND tinh xem xét, quyét dinh. X , _ va Giay chung nhan
cia lanh dao 5 P A - Lanh dao S¢ 04 gid lam | hodc van ban tra 1oi
.~ .. |- Vanthu vao so, dong dau, luu trir ho so. 5 . - X 2
Sé va gui ho - Van thu Viéc khéng cap cho to

so' lién thong

- Chuyén hd so lién thong dén Vin phong UBND
tinh.

chuc, cd nhan néu rd
ly do.

Tiép nhdn, luan chuyén va xi Iy hé so lién théng tai Vin phong UBND tinh

B8: Tiép nhan
ho so tai
Trung tam

Trung tdm nhan hd so lién thong, luan chuyén vé
Van phong UBND tinh xu ly.

Trung tdm

01 gio lam
Viéc

- Ho so.
- Phiéu chuyén.
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Cac buéc N3i dung cong viee Pon vi/ ngudi | Thei gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
B? ' ,Phgl NCONG | 1 ann dao Phong chuyén mon phéan céng xir 1y ho so. LanhA da‘i phong | 01 gl lam O.ASO’ 2
xw ly ho so chuyén mon Viéc - Phiéu chuyen.
Du thao Quyét dinh va
B10: Xir ly hd | Cong chitc Phong chuyén mén tham tra, du thao | Cong chirc Phong | 04 gio lam leay (3hunq nh_an h? ac
S 1 1A AR - van ban tra loi khong
SO’ phi€u trinh, tham muu x1r 1y ho so. chuyén mon VigC X I .
cap cho to chuc, ca
nhén néu ro ly do.
Lanh dao Phong chuyén mén tham tra va trinh Lanh | Lanh dao Phong Du thao Q‘{Yét dinh
| dao Vian phong UBND tinh phé duyét. chuyén mén | va Giay ching nhan
B11: Phé 02 gio lam | hodac van ban tra loi
duyét ho so 5 N viéc khong cip cho to
Lanh dao Van phong UBND tinh phe duygt, trinh Ip‘ﬁgﬁg daOUB\lila[r)l chac, ca nhan néu ré
lanh dao UBND tinh xem xét, quyét dinh. tinh ly do.
- Quyét dinh.
Blzi X(.em Xet, Lanh dao UBND tinh xem xét, quyét dinh. Ifanh dao UBND| 02 gl_(f lam - - VGiﬁyv chifng Anharj
quyet dinh tinh VIEC hodc van ban néu ro
ly do khéng cap.
B13: Phat | - Vin thu vao sb vin ban, doéng du, Iuu trix hd so. - Ho so.
hanh va |- Chuyén két qua cho Céng chic, vién chuc tai | Van thu  Van ) o) o s, | - Quyet dinh.
chuyén Két | Trung tam Phuc vu hanh chinh cong tinh dé tra két qua | Phong UBND viee - Gidy chang nhan

qua giai quyét

cho chu du &n hodc dé chuyén cho cap xa noi tiép nhan
ho so hoac chuyén theo dich vu buu chinh dén dia diem

tinh

hoac van ban khong
cap cho to chuc, ca
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Cac buéc N3i dung cong viee Pon vi/ ngudi | Thei gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
dang ky dé tra két qua cho t6 chuc, ca nhan. nhan néu rd ly do.
- Chuyén két qua cho Cong chiic phong chuyén mon
duoc phan cong tham muu xt Iy hd so thyuc hién sb hoa,
luu kho theo quy dinh.
- Tre} ke,t qua cho -to chuec, ca’nhan. o ) & chirc, cA nhan:
- Ky xac nhan viéc nhan ket qua trén mau phicu theo | cong chuc, vién
quy dinh (néu co). chac tai Trung HY so: cae mAU ohidu
Bl4: Tra két| - Thu lai cac mau phiéu, gidy to theo quy dinh (néu c6), | tm Phuc vy hanh | Trong gio IZ S‘t’(:y ol fL anp theeo’
qua phi dia giéi | gii lai co quan chi tri giai quyét thi tuc hanh chinh | chinh cong tinh, | hanh chinh gu y st q
hodc luu trir theo quy dinh. cap xa noi tiep quy G-
- Moi t chire, ¢4 nhan danh gia mitc do hai long. nﬁ%}n ho Sﬁf?ﬁa o
- Két thlic hé so trén phan mém mat cira dién tir. chut, ta nhdn.

3. Cap Giay chirng nhan di diéu Kién chin nudi d6i voi chin nudi trang trai quy md Ién
Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan duoc ho so day du theo quy dinh.

Cac buoc N3i dung cong viee Pon vi/ ngwoi | Theoi gian Két qua
. 0 € . . .

thwc hién ) g Long Vi thwc hién thwc hién thwc hién
Bla: Tiép nhan | - Huong dan, kiém tra, tlep nhan hé so (ghi nhdn Yeu | T4 chuc, ca nhan:
phi dia giéi " | cau vé hinh thize, dia diém tra két qua) va giri Giay tiép cong chac, vién _ HY sof cic  mau

) nhan va hen tra két qua cho t6 chuc, ca nhan AU Trong gio 1 R

Truong hop thuc | ™ . q ‘ » La 1. chuc tai Trung tdm hanh chinh phicu, giay to lién
hien tidp nhan, | - Nhap dit liéu thong tin ho so vao Hé thong. Phuc vy hanh quan theo quy dinh.
tra két qua gidi | - Thuc hién sao chup, sé héa va luu trit hd so diénte. | chinh cong cap xa.
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Cic buéc N3i dung cong viee Don vi/ ngudi | Thai gian Két qua
. 0 € . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
quyet khdng phy | - Truong hop ho so khong hop 1€ thi tré lai va yéu cau
thuge vao dia | bd sung, hoan thién hd so; truong hop tur ChOI tlep nhan
gidi hanh chinh | hd so: Lap phiéu tir chéi tiép nhan giai quyét hd so va
thi thuc hién | néurd ly do tir chdi theo quy dinh cua phép luat.
buc nay (Bla) |. Chuyén ngay ho so dién tir vé Chi cuc thudc So;
va Chl_J},/e” d‘enABZ chuyén ho so giay dén co quan c6 tham quyen chu tri
ke tiep, khong | giaj quyét qua dich vu buu chinh theo quy dinh.
thuc hien Bl N < R A A A A TTA s A
NGp hé s0) + f)ong_thm_, (_:huyen thdng tin v€ ho so trén HE thong
‘ thdng tin giai quyet thu tuc hanh chinh dén Trung
tam Phyc vy hanh chinh cdng cua co quan c6 tham
quyén dé giam sat, don doc.
S y ‘ T6 chuc, ca nhan; o
B1: Nop ho so | -Nhap di li¢u thong tin ho so vao phan mem. chuc tai Trung hanh ?:h%nh - Mau so 04.
- Thyc hién s6 héa va luu trir hd so dién tir. tam Phyc vy hanh - H6 so.
chinh tinh
s o , ‘ 7 Cong chuc, vién - MAu sé 01
B2: Chuyen ho | Chuyén ho so (giay, dién tir) vé Chi cuc d¢ phan |chac tai Trung| 04 gio lam Xk
N _— o N - - Mau sé6 04.
SO’ cong xtr ly. tam Phuc vurhanh Viéc N
chinh tinh, cap xa - Ho so.
~ . A X An A _ io1am | - Mau sé 01.
B3: Phan cong iznlh dao Chi cuc phan cong cho phong chuyé&n mén Linh dao Chi cuc 04 %ligclam f;l (2
Xit 1y y. . - I\/I:au so 04.
Lanh dao Phong chuyén mén phan cong cho chuyén | Lanh dao phong | 04 giv lam |~ H0 SO
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Cic buéc N3i dung cong viee Don vi/ ngudi | Thai gian Két qua
. 0 (Y . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
vién xur ly. chuyén mén Viéc
-2 =R 0 1Y, A N R - H6 SO.
B4: Kiém tra, |- Kiémtra, xir ly ho so. Chuyén vien 16 ngay lam Do thao Giky chi
xt Iy ho so - Du thao van ban trinh Lanh dao phong xem xét. vige ;]h;] a0 LIy chung
, Al ~ \ L WA \ ~ . < s - Ho so.
B5: Xem xét/ dé | Lanh dao phong xem xét ho so trinh lanh dao Chi Lanh dao phon 04 gio lam o ,
xUAt cuc. anh dao phong viéc - DAu: thao Giay chang
nhan.
B6: Lanh dao ‘ 04 ais lam | Ho so.
Chi cuc xem | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢'. | Lanh dao Chi cuc ?/iéc - Dy thao Giay chung
xét, duyét ho so ‘ nhan.,
BZ - Ky duyét Lanh dao S& xem xét, quyét dinh. Lanh dao S¢ 01 ngfaAy lam Gidy chung nhan.
ho so Viéc
- Van thu vao s6 vin ban, dong dau; luu trit ho so.
- Chuyén két qua cho Céng chtc, vién chuc tai Trung
tam Phuc vu hanh chinh .cong tinh dé tra két qua cho o
B8: Phat hanh | ca nhan, to chic hoge dé chuyen cho cap xa noi tiép 04 gio lam ’
va chuyén két|nhan ho so hoac chuyen theo dich vu buu chinh dén | Vin thu VIEC Giay chtrng nhan.
qua giai quyet | dia diém dang ky d¢ tra két qua cho t6 chuc, ca nhan.
- Chuyen két qua cho Cong chirc phong chuyén man
dugc phan céng tham muu xur ly ho so thuc hién so
hoa, luu kho theo quy dinh.
BO: Tra két qua | - Tra két qua cho to chirc, ca nhan. To chic, ca nhan; | Tronggid |H6 so; cac mau
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Cic buéc N3i dung cong viee Don vi/ ngudi | Thai gian Két qua
. 0 (Y . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
phi dia giéi - Ky xac nhan viéc nhan ket qua trén mau phicu theo | cong chuc, vién | hanh chinh | phicu, gidy to lién
quy dinh (néu co). chic tai Trung tdm quan theo quy dinh
- Thu lai cac mau phiéu, gidy t& theo quy dinh (néu ), Phuc vy hanh
gtri lai co quan chu tri giai quyet tha tuc hanh chinh chinh  cong tinh,
hoac Iuu trir theo quy dinh. C?]p T]a noi tlep
- Mo t& chirc, cé nhan dénh gig mic dé hai Iong. nhdn ho so cia to
o R , chie, ca nhan.
- Két thdc ho so trén phan mém mot cia dién tur.
4. Cap lai Giay ching nhan di diéu kién chin nudi doi véi chin nudi trang trai quy mo lén
Thoi han giai quyét: 03 ngay 1am viéc ké tir ngay nhéan duoc hd so day du theo quy dinh.
Cic buéc N3i dung cing vidc Pon vi/ ngudi | Thei gian Két qua
. 0 € . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
Bila: Tiép nhan | - Huong dan, kiém tra, tlep nhan hd so (gh1 nhan yeu
phi dia gioi cau vé hinh thue, dia diém tra két qua) va gui Gidy
Treong hop thuc tiép nhan vzil hen tAra ke_t qu‘a cho t6 chuc, ’ca nhan. T4 chuc, ca nhan:
hl_efn tiep 7nh¢_2r713 - Nhap dir lieu thongrtln ho so vao H‘é thong. cong chuac, vién MY o che miL
tra ket qua gidl | . Thyc hién sao chyp, s6 héa va luu trit hd so dién ti. chic tai Trung| Tronggio | oo ™ e
quyet khong phu tam Phuc vy hanh | hanh chinh | Pt 918y

thuge vao dia
gioi hanh chinh
thi  thuc hién
buoc nay (Bla)
va chuyén dén B2

- Truong hop hd so khong hop 18 thi tra lai va yéu
cau bd sung, hoan thién hod so; truong hop tir chdi
tiép nhan ho so: Lap phiéu tir chdi tiép nhan giai
quyét hd so va néu 13 1y do tir chdi theo quy dinh cua
phap luat.

chinh cong cap
Xa.

quan theo quy dinh.
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Cic buéc N3i dung cong vide Don vi/ ngudi | Thai gian Két qua
. 0 € . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
ke tiép, khong |- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
thuc hién BL. | chuyén ho so gidy dén co quan c6 tham quyén chu tri
Nép hé so) giai quyét qua dich vy buu chinh theo quy dinh.
- Bong thoi, chuyen thdng tin vé ho so trén Hé thong
thdng tin giai quyet thu tuc hanh chinh dén Trung
tam Phuc vy hanh chinh cdng cua co quan c6 tham
quyén dé giam sat, don doc.
L y ‘ T6 chuc, c& nhan; o
- Huéng dan, kiem tra, tiép nhan ho so. cong chuac, vién . |-Mauso 01.
B1: Nop ho so | - Nhap dit liéu théng tin hd so vao phan mém. chuc tai Trung f;;?f??:h%ln(:] - Mau s6 04.
- Thyc hién s8 hoa va luu trir h so dién . tam Phyc vy hanh - H) so.
chinh tinh
Cong chuc, vién MU sé 01
. Z LA 2 LA % A N A Al 2 .~ |chac tai Trung s - IVlau So UL
SBO?. Chuyeéen ho géhnuyirl; |h’0 so (gidy, dién ta) veé Chi cuc dé phén tm Phuc vu hanh 02 g\:]/li(é'(:lam - Miu sé 04.
gty chinh cong tinh, ' _Hd so.
cap xa
. iznlg dao Chi cuc phan cong cho phong chuyén mén Linh dao Chi cuc 02 %ligclam - MU sé 0L
B3: Phén cing © | Maussoe
y Lanh dao Phong chuyén mén phén cong cho chuyén | Lanh dao phong| 02 gio lam | . HJ so.
vién xt ly. chuyén mén Viéc
Ba: Kiém 1ra, | _yicm tra, xir Iy hé so. Chuyén vién 01ngaylam |- Ho so.
X ly ho so Viéc

- Du thao Gidy chang
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Cic buéc N3i dung cong vide Pon vi/ ngudi | Thei gian Két qua
. 0 (Y . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
- Du thao van ban trinh Lanh dao phong xem xét. nhan.
v A ~ N ’ A . ~ . N - Hé) SO.
B5: Xem xét/ dé | Lanh dao phong xem xét ho so trinh Lanh dao chi Lanh dao phe 02 gio lam o ,
xUAt cuc. anh dao phong viéc - Du thao Giay chang
‘ ' nhan.
B6: Lanh dao . “Hd so
Chi cuc xem | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢ Lanh dao Chi cuc 02 gio lam h.’ £ chi
xét, trinh duyét | quyét dinh. : ' viec - Du thdo Giay chung
ho so nhan.
Br: Ky duyét|y.oh dao S& xem xét, quyét dinh. Léanh dao So 04 gio lam Gidy chirng nhan.
ho so Viéc
- Vin thu vao s6, dong dau va chuyén két qua cho
Trung tam.
- Chuyen két qua cho Cong chuc, vién chic tai Trung
B8: Phat hanh | @M Phuc vu hanh chinh cong tinh de tra ket qua cho .
va chuyén két ca nhan, to chuc hodc dé chuyén cho cap xa noi tiep Van thu Sé 02 gio lam Gidy ching nhan
nhan ho so hoac chuyén theo dich vu buu chinh dén ViéC o

qua giai quyét

dia diém dang ky dé tra két qua cho to chic, ca nhan.
- Chuyén két qua cho Cdng chirc phong chuyén mdn
dugc phan cong tham muu xur ly ho so thuc hién so
hoa, Iuu kho theo quy dinh.
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Cac buwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Theot gian
thuc hién

Két qua
thuc hién

B9: Tra két qua
phi dia giéi

- Tra két qua cho té chuc, c& nhan.
- Ky xéc nhan viéc nhan két qua trén mau phicu theo
quy dinh (néu co).
- Thu lai c&c mau phieu, gidy to theo quy dinh (néu
c0), gui lai co quan chu tri giai quyét tha tuc hanh
chinh hoac Iuu trit theo quy dinh.
- Moi t6 chtrc, ca nhan danh gia muac do hai 1ong.
- Két thac ho so trén phan mém mét cira dién ta.

T6 chuc, c& nhan;
Cong chuc, vién
chuc tai Trung
tam Phuc vu hanh
chinh cong tinh,
Cip x4 noi tiép
nhan hd so cua to
chuc, ca nhan.

Trong gio
hanh chinh

H6 so; cac mau
phiéu, giay to lién
quan theo quy dinh.

5. Cap Gidy chitng nhan da diéu Kién san xuat thirc dn chin nudi ddi véi co sé san xuat thirc dn chin nudi trén
dia ban (tre truong hep co sé san xuat thiee dn chin nuéi theo yéu cau cia nwoc nhdp khau)
Thoi gian giai quyét TTHC:
- Truong hop 1: DI v6i san xuét thirc &n hon hop hoan chinh, thire an dam dic, thire &n bo sung: Thoi han 18 ngay
lam viéc ké tir ngay nhan duoc ho so dat yéu cau
- Truong hop 2: D4i Vi co sé san xuat (san xuat, so ché, ché bién) thirc an chan nudi truyén théng nham muyc dich

thuong mai, theo dat hang: Thoi han 10 ngay 1am viéc ké tir ngay nhan duoc ho so day du, dat yéu cau.

Cac budrc
thwc hién

Noi dung cong viéc

Pon vi/ nguoi
thwc hién

Thoti gian
thwc hién

Két qua
thwc hién
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Cac buwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

Bla: Tiép
nhan phi dija
gidi

Truong hop
thuc hién tiép
nhdn, tra ket
qud gidi quyét

Huong dan, kiém tra, tlep nhan hd so (ghi nhdn yeu
cau vé hinh thize, dia diém tra két qud) va gui Giay
tiép nhan va hen tra két qua cho t6 chuc, ca nhan.

- Nhap dix liéu thdng tin hd so vao Hé thdng.
- Thuc hién sao chup, s6 hoa va luu trit hd so dién t.
- Trudng hop ho so khong hop 1€ thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tur choi

T6 chuc, ca nhan;

. - [ tiep nhan ho so: Lap phiéu tir choi tiep nhan giai | cong chic, vien| L - . HO so; cac mau
;s : ; ; , . 0) . A - A < 1A
knong gh’-“‘ th“i‘)f’ quyét ho so va néu rd 1y do tir chdi theo quy dinh caa | chac tai Trung | o 930 | phiéu, gidy tor lién
vao -l"’} g 01 phap luat. tam Phuc vu hanh quan theo quy dinh.
hanh. chinh _thi 5 : - A Chi chinh cdng cap xa
thuc hién buoc | - Chuyén ngay hd so dién tir vé Chi cuc thugc S6 g cap
néy (Bla) va | chuyén ho so giay dén co quan c6 tham quyen chu tri
chuyén dén B2 | 9ial quyeét qua dich vu buu chinh theo quy dinh.
ke tiep, khong | - Bong thoi, chuyen thdng tin vé ho so trén He thong
thuc hign BL. | thong tin giai quyet thu tuc hanh chinh dén Trung
Nop ho so) tam Phyc vy hanh chinh cdng cua co quan c6 tham
quyén dé giam sat, don doc.
- Hudng dan, kiém tra, tiép nhan ho so. T chuc, c& nhan; .
-y | ~Nhap ditlicu thong tin ho sorvao phin mém Cr?hg ch}’rc,TVIen Tronggis | mzu 50 Oi-
BLENOPNO 0™ |1 hign s6 hoa va luu trir hd so dién tir. chuc tal TIUNG | nh chinn | - Mau S0 04
N . tam Phuc vu hanh _Hd so
- Huéng dan thu phi theo quy dinh. chinh cong tinh. '
B2: Chuyen ho | cvan nd so (gidy, dien ta) vé Chi cuc dé phan | SON9 chuc, vien | 02gialam 1wz, 56 01,

chiuc tai Trung
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Cic buéc N3i dung cong vide Pon vi/ nguoi Thoi gian Két qua
. 0 (Y . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
SO cong Xt Iy. tdm Phuc vu hanh viéc - Mau s6 04.
chinh cong tinh, -Hd so.
cap xa
o L?ril'l dao Chi cuc phan céng cho phong chuyén mon Lanh dao Chi cuc 02 gl_q lam | MU s 01,
B3: Phan cong | XU 1Y VIEC <
2 [\ - —— —— - - — - Mau so6 04.
Xur ly Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao phong| 02giolam | H so
vién xu ly. chuyén mén Viéc '
Truong hop 1: |~ Ho so. 7 ;
16 ngay lam |- Duw thao Quyet
B4: Kiém tra, | - Kiém tra, xr Iy ho so. o viéc dinh va Giay chung
o 1o A e . . Chuyén vién . | nhan hoic van ban
xir ly ho so - Du thao van ban trinh Lanh dao phong xem xét. Truong hop 2: |, . loi Kho %
08 ngay lam tra loi ong cap
. cho t6 chuc, ca nhan
Viéc A s
' néu rd ly do.
- Ho so.
- Du thiao Quyét
B5: Xem xét/ | Lanh dao phong xem xét hd so trinh lanh dao chi |, \ 02 gior lam | dinh va Giay ching
48 xus 20 phong ' Lanh dao phong a1 nhan hoic vin ban
€ Xuat Cuc. Viec L R y
tra loi khdng cap
cho t6 chuec, ca nhan
néu rd ly do.
B6: Lanh d30 |y 5., 440 Chi cuc xem xét hd so trinh Lanh dao So. | Lanh dao chi cuc 02 glo lam | - Ho so- ,
Chi cuc xem viee - Du thao Quyeét
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Cic buéc N L Pon vi/ nguoi Thoi gian Két qua
. Noi dung cong viéc o . .
thuc hién thuc hién thuc hién thuc hién
xét, duyét hod dinh va Giay chtng
SO nhan hoac van ban
tra loi khong cap
cho t6 chuc, ca nhan
néu ro ly do.
- Hb so.
, o - Giay chting nhan
B7: Ky duyét|;an dao S& xem xét, quyét dinh. Lanh dao S¢ 04 giorlam hogc van ban tra lo]
ho so VIgC khéng cap cho to
churc, ca nhan néu ré
ly do.
- Vin thu vao s6 vin ban, dong dau, luu trir H so. ‘
- Chuyén két qua cho Céong chic, vién chuc tai Trung - Ho 50
tam Phyc vy hanh chinh cong tinh d€ tra ket qua cho ca - Giay chtng nhan
B8: Phat hanh | nhén, t6 chirc hogc d€ chuyén cho cp xa noi tiép nhan 02 ai& 1Aam hodc van ban tra 1o
va chuyen k,ét h6 so hodc chuyén theo dich vu buu chinh dén dia diém | Van thu ?/iéc khéng cap cho to
qua giai quyet | dang ky de tra két qua cho t6 chirc, ca nhan. ' chuc, cd nhan néu rd
- Chuyén két qua cho Cong chic phong chuyén man ly do.
dugc phan cong tham muu xur ly ho so thuc hién so
hoa, luu kho theo quy dinh.
B9 Tria Két| Tra I_<?t qua~ChO tq _chu:,c, ca nhan sau khi céng dan T(B chec, f;a nhin; N HO so: cdc mau
2 . .. | thuc hién nghia vu tai chinh. Ccong chac, vién| Trong gio Y S
qua phi dia _ , . ~ ) o hanh chinh phiéu, giay to lién
gidi - Ky xéc nhan viéc nhan két qua trén mau phiéu theo | chuc tai  Trung anh chin quan theo quy dinh

quy dinh (néu co).

tam Phuc vu hanh
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Cac buwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

- Thu lai cac mau phiéu, gidy to theo quy dinh (néu
c0), gui lai co quan chu tri giai quyét thu tuc hanh
chinh hoac luu trit theo quy dinh.

- Moi1 t6 chire, cd nhan danh gid mirc d6 hai long.

- Két thic hé so trén phan mém mot cira dién tir.

chinh cbng tinh,
cip x4 noi tiép
nhan ho so cua to
chuc, ca nhan.

6. Cap lai Gidy chitng nhan du diéu kién san xuat thire &n chin nudi doi véi co sé san xuat thire An chin nudi
trén dia ban (trae trwong hop co' so san xuat thiec an chdan nuéi theo yéu cau ciia nwéc nhgp khau)

Thoi han giai quyét: 03 ngay lam viéc, ké tir ngay nhan dugc hd so day du, hop 1é theo quy dinh.

Cac buéc N3i dung cing viec Pon vi/ nguoi Thei gian Két qua
. 0 € . . .

thuc hién ) g cong vie thuc hién thuc hién thuc hién
Bila: Tiép nhan | - Huong dan, kiém tra, tlep nhan hd so (gh1 nhan yéu
phi dia gioi cau vé hinh thue, dia diém tra két qua) va gui Gidy
Trwong hop thuc tiép nhan va hen tra két qua cho t6 chirc, ca nhan.
hign tiép nhan, | - Nhap dix liéu thdng tin ho so vao Hé thong. T4 chic, ca nhan:
tra ké{( thd g'r?' - Thuc hién sao chup, sb hoa va luu trithd so diéntir. | cdng chiic, vién _ HA s cde  miL
Quyet knong Pic| 11 5ng hop hd so khong hop 18 thi tra lai va yéu | Chic tai Trung | Tronggio | o "o 0% e
gisi hanh chinh cau bo sung, hoan thien no so; truong hop tu chol e VR quan theo quy dinh.

thi  thuc hién
buoc nay (Bla)
va chuyén dén B2
ké tiép, khong
thuc hién Bl.

tiep nhan ho so: Lap phiéu tir choi tiép nhan giai
quyet ho so va néu ro 1y do tir choi theo quy dinh cta
phap luat.

- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
chuyén hé so gidy dén co quan c6 tham quyeén chi tri

chinh cong cap
Xa.
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Cic buéc N3i dung cong vide Pon vi/ nguoi Thoi gian Két qua
. 0 (Y . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
Nép ho so) giai quyét qua dich vy buu chinh theo quy dinh.
- bong thoi, chuyen thong tin ve ho so trén Hé thong
thdng tin giai quyet thu tuc hanh chinh dén Trung
tém‘PhuWC vu hanh Chl'nh,C(A)ng Cia co quan cd tham
quyén dé giam sat, don doc.
S y ‘ T6 chuc, ca nhan; o
- Huéng dan, kiém tra, tiép nhan ho so. Cong chic, vién | .| -Mauso 01.
B1: Nop ho so | - Nhap dixt liéu théng tin hd so vao phan mém. chic tai Trung héi]or??:hglnor’\ - MAu s 04.
- Thyc hién s6 hoa va luu trit hd so dién tir. tam Phuc vu hanh - Hd so.
chinh cbng tinh.
Cong chuc, vién MEU 6 01
. R A ST X T 2 . |Chac tai Trung - - Mau so Ul.
SBO?. Chuyeéen ho géhnuyirl; |h’0 so (gidy, dién ta) veé Chi cuc dé phén tam Phuc vu hanh 02 g\:]/li(é'(:lam - M3u sé 04.
gty chinh cong tinh, ' -Hd so.
cap xa
o ;a;ril; dao Chi cuc phan céng cho phong chuyén mon Linh dao Chi cuc 02 g\:]/ligclam - Miu sé 0L
53 Phan cong L == \ — - \ — 1 - MAu sb 04.
Xu ly Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao phong| 02giolam | HS so
vién xt ly. chuyén mén Viéc '
y o - H6 so.
394; , K!Aém tra, | - Kiém tra, xu ly ho so. ‘ , Chuyén vién 01 ngiy lam | _ Du thao Quyét
xir Iy hé so - Dy théo van ban trinh Lanh dao phong xem xét. viéc

dinh va Giay ching
nhan hoac van ban
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Cac buwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

tra 1oi khong cap
cho t6 chuce, ca nhéan
néu rd ly do.

B5: Xem xét/de
Xuat

Lanh dao phong xem xét hd so trinh Lanh dao chi
cuc.

Léanh dao phong

02 gio lam
Viéc

- H6 so.

- Dy thao Quyét dinh va
Gidy chung nhan hoic
van ban tra loi khong
c4p cho t6 chic, ca nhan
néu rd ly do.

B6: Lanh dao
Chi cuc xem
xét, duyét ho so

Léanh dao Chi cuc xem xét hd so trinh Lanh dao So.

Lanh dao Chi cuc

02 gio lam
Viéc

- H6 so.

- Dy thao Quyét
dinh va Giay chiing
nhan hoac van ban
tra loi khong cap
cho t6 chirc, ca nhan
néu ro ly do.

B7: Ky duyét
ho so

Lanh dao S¢ xem xét, quyét dinh.

Lanh dao S&

04 gio lam
Viéc

- Hb so.

- Gidy chang nhan
hodc van ban tra loi
khéng cap cho t6
chtrc, ca nhan néu rd
ly do.

B8: Phat hanh

- Van thu vao s6 van ban, dong dau, luu trir HO so.

Van thu

02 gio lam

- HO so.
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Cic buéc N L Pon vi/ nguoi Thoi gian Két qua
. Noi dung cong viéc o . .
thuc hién thuc hién thuc hién thuc hién
va chuyén két |- Chuyén két qua cho Cong chiic, vién chuc tai Trung Viéc - Giay chtrng nhan
qua giai quyet | tam Phuc vy hanh chinh cong tinh d€ tra ket qua cho ca hodc véan ban tra 16
nhén, t6 chirc hodc d€ chuyén cho cap xa noi tiep nhan khéng cap cho to
h6 so hodc chuyén theo dich vu buu chinh dén dia diém chtrc, ca nhan néu rd
dang ky de tra két qua cho to chirc, ca nhan. ly do .
- Chuyén két qua cho Cong chuc phong chuyén man
dugc phan cong tham muu xu ly ho so thuc hién so
héa, Ivu kho theo quy dinh.
- Tra ket qua cho to chuc, c& nhan sau khi cong dan |
thuc hién nghia vu tai chinh. To chue, ca nhan;
- Ky xac nhan viéc nhan két qua trén mau phiéu theo | €ONg chuc, vien
< quy dinh (néu co). chuc tai Trung : H6 so; cac mau
B9: Tra ket qua hu lai cac mau phidu. gidy te :nh (nd tdm Phuc vu hanh |  Trong gio hié A lia
hi dia gioi ) T u lal cac mat phict, g[ay_tq theo quy din (peu chinh cbng tinh, | hanh chinh phicy, glay to. Ien
pat &y c0), gui lai co quan chu tri giai quyét tha tuc hanh ’ quan theo quy dinh.

chinh hodc luu trir theo quy dinh.
- Moi t6 chtic, ca nhan danh gia muac do hai 1ong.
- Két thic hé so trén phan mém mot cira dién ti.

Cidp x4 noi tiép
nhan ho so cua to
chuc, ca nhan.

7. Cap Giay phép nhap khau thirc dn chin nudi chwa dwoc cong bé thong tin trén Cong thdng tin
dién tir cia Bo NOng nghiép va Méi trwong
Thoi han gidi quyét: 10 ngay 1am viéc ké tir ngay nhan dweoc hé so hop 16 theo quy dinh.

Cac bwoc
thwc hién

Noi dung cong viéc

Pon vi/ ngwoi
thwc hién

Thoi gian
thwc hién

Két qua
thuc hién
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Cic buéc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
. 0 C . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
- Hudng dan, kiém tra, tiép nhan hd so (ghi nhdn yéu
cau vé hinh thize, dia diém tra két qud) va gui Gidy
Bla: Tieép nhan | tiép nhan va hen tra két qua cho t6 chuc, ca nhan.
phi dia gidi - Nhap di ligu thong tin hd so vao He théng.
Trrong hop thc) Thuc hién sao chup, s6 hoa va luu trix hd so dién tir.
hién tlep nhan tra , . o )
khong phu thugc | PO sung, hoan thién ho so; truong hop tir choi tiep | cong chuc, vién Trong gic HO so; cac mau
vdo dia gisi hanh | Nhan ho so: Lap phiéu tir chol tiep nhan giai quyet ho | chic tai Trung tam hanh chinh phiéu, gidy to lién
chinh thi thue hign | 50 vanéud 1y do tir choi theo quy dinh cta phap ludt. | phyc vy hanh ann chin quan theo quy dinh.
busc ndy (Bla) va | - Chuyén ngay ho so dign tir vé Chi cuc thuoc So; | chinh cong cap Xa.
chuyen den B2 ké | chuyén ho so gidy den co quan c6 tham quyen chu tri
tiép, khdng thuc giai quyet qua dich vu buu chinh theo quy dinh.
hien B1. Ngp ho | . Pong thoi, Chuyen thdng tin vé ho so trén Hé thong
s0) thdng tin giai quyet this tuc hanh chinh dén Trung tam
Phuc vy hanh chinh cdng cua co quan ¢6 tham quyén
dé giam sat, don doc.
o y ‘ T6 chirc, ca nhan; o
- Huéng dan, kiém tra, tiep nhan ho so. cong chic, Vien| trongais | Mau so 01.
\ . L ; . e o -
B1: Ngp ho so - Nhap dir liéu thong tin ho so vao phan mem. chuc tai Trung hanh ?:hginh - Mau so 04.
- Thyc hién s6 héa va luu trit hd so dién ti. tam Phuc vy hanh - H so.
chinh tinh
B2: Chuyén hd | Chuyén ho so (gidy, dién ti) vé Chi cuc dé phan | Cong chac, vien| 02giolam |- Mau s6 01.
SO cong xu ly chac tai Trung viéc - Mau s6 04.
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Cac buoc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
tam Phuc vu hanh - Hb so.
chinh cong tinh,
cap xa
LaAnh (ztacz Chi cuc phan céng cho phong chuyén Lanh dao Chi cuc 02 gl_cAr lam - M3u sé 01
B3: Phan cong | MOnxuly. vice X A
& IV - - - - - - — - Mau so6 04.
Xu ly Lanh dao phong chuyén mon phan cong cho |Lanh dao phong| O02giolam | H so
chuyén vién xu ly. chuyé&n mon Viéc '
- Hd so.
) g A - Dy thao Giay
B4: Kiém tra, xit | - Kiém tra, xt Iy ho so. Chuyén vién 07 ngay lam | phép hoic vin ban
ly hd so - Dy thao van ban trinh Lanh dao phong xem xét. viéc tra loi khong cép cho
to chuc, ca nhan néu
rd ly do.
- Hb so.
‘ ‘ - _ |- Du thio Giay
BS} Xem xét/ dé | Lanh dao phong xem xét ho so trinh 1lanh dao chi Lanh dao phong 04 gl_(z' lam pbep_ ho?c Va? ban
Xuat cuc. viee tra 161 khong cap cho
to chuc, ca nhan néu
rd ly do.
B6: Lanh dao ‘ oagislam | Hoso.
Chi cuc xem xét, | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢ | Lanh dao Chi cuc ?/iéc - Dy thao Giay phep

duyét ho so

hoac van ban tra loi
khong cap cho to chiic,
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Cic buéc N o Pon vi/ nguoi Thoi gian Két qua
. Noi dung cong viéc o = .
thuc hién thuc hién thuc hién thuc hién
canhan néu rd ly do.
- Ho so.
B7: Ky duyét hd o 01 ngay lam |- Giay phép hoac
S0 | ‘ Lanh dao S& xem xét, quyet dinh., Lanh dao So viec van ban tra 1oi khéng
‘ cap cho t6 chic, cé
nhan néu rd ly do.
- Vin thu vao s6 vin ban, dong dau, luu trir H so.
- Chuyén két qua cho Cong chiic, vién chuc tai Trung .
tam Phyc vu hanh chinh cong tinh dé tra két qua cho ca - Ho so.
B8: Phat hanh | nhan, to chirc 1}02_‘1(: dé chuyén cho cap xa noi giép nhén}lé 02 i Iam | - Giéy phép hoic
va chuyén ket |so hodc chuyén theo dich vu buu chinh dén dia diém | Van thu g.A van ban tra loi khong
0 io- X o ;3R 401 A ) 2 1. ;1A ViIeC ! s J
gua giai quyet dang ky deé tra ket qua cho to chirc, ca nhan. ‘ cap cho to6 chuc, ca
- Chuyén két qua cho Cong chirc phong chuyén nhan néu rd ly do.
moén dugc phan cong tham muu xir ly ho so thuc
hién so hoéa, luu kho theo quy dinh.
-hTréhkét qua E:ho to chu:hc 'c1a nhan sau khi cong dan | 1 chic, ca nhan:
t u:C Icln nghia Vu tal chinh. , o | cong chic, vien ‘ )
BY: Tra két qua —hKy xac phﬁn \A/|¢c,nhan két qua trén mau phicu CAhuC tai Trgng Trong gio Hﬁ-* S0; _A’cac‘ rlr}z}u
ohi dia gi6i theo quy dinh (néu co). tdm Phuc vu hanh hanh chinh phicu, giay to' Ién
' - Thu lai cac mau phiéu, gidy to theo quy dinh (néu | chinh cong tinh, quan theo quy dinh.

cd), gui lai co quan chu tri giai quyét tha tuc hanh
chinh hodc luu trir theo quy dinh.

cap xa noi tiép
nhan ho so cua to
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

-Moi to chire, c4 nhan danh gia mirc d6 hai 1ong.
- Két thdc ho so trén phan mém mét cira dién ta.

chue, ca nhan.

8. Kiém tra xac nhan chat lweng thire dn chin nudi nhap khau
Thoi han gidi quyét: 03 ngay lam viéc ké tir ngay nhdn dioc hé so hop 1é theo quy dinh.

Cac budc . A Pon vi/ nguoi Thoi gian S "
thuc hign Noi dung cdng viéc thuc hign thue hign Két qua thuc hién
- Huéng dan, kiém tra, tlep nhan hd so (ghi nhdn yeu
) cau vé hinh thize, dia diém tra két qua) va gui Giay
Bla: Tiép nhan | tiép nhan va hen tra két qua cho t6 chuc, ca nhan.
phi dia giol - Nhap dit liéu thong tin hd so vao Hé théng.
Truwong hop thuc | - Thyc hien sao chup, s6 héa va luu trit hd so dien ti.
hign tiep nhan, | |1 0 oo b sokhong hop 16 thi 7 lai vé yéu chubd sung, | A
ket qud gidi quyét | , . g OP <nong Op I ye N g T6 chuc, ca nhan;
khong phu thugc hoan1h|en ho S0; fruong h?ph;lmm iep nhén h © soilaephleu cong chuc, vien| . . |HO so; cac mau
vio dia gi&i hanh tor chql ;[]Ie[? nh?]r) gIIaIA quyet ho so va néu 16 1y do tir choi theo chirc tai Trung tam hérr?hnghg:’ln(:\ phiéu, gidy to lién
chinh  thi thuc quy dinh cua phap luat Phuc vy hanh quan theo quy dinh.

hiégn buoc nay
(Bla) va chuyén
déen B2 ké tiép,
khong thuc hién
B1. Nép hé so)

- Chuyen ngay ho so dién tir vé Chi cuc thuoe So;
chuyén ho $O gidy dén co quan c6 tham quyén cha
tri giai quyét qua dich vu buu chinh theo quy dinh.

- bong thoi, chuyén thong tin vé ho so trén Hé
théng thdng tin giai quyét thu tuc hanh chinh dén
Trung tdm Phuc vu hanh chinh cbng cua co quan c6
tham quyén dé giam sat, dén déc.

chinh cong cap X4.
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Cac buéc A A A Pon vi/ nguoi Thai gian % . <
thuc hién Noi dung cdng viéc thyc hign thye hign Két qua thuc hién
. y ‘ T6 chuc, c& nhan; o
- Huéng dan, kiém tra, tiép nhan ho so. cong chuac, vién .| -Mauso 01.
B1: Nop ho so | -Nhap dit liéu thong tin hd so vao phan mém. chuc tai Trung r;liazor??:hgi:’]c;] - Mau s6 04.
- Thyc hién s6 hoa va luu trit hd so dién tir. tam Phuc vy hanh - Hd so.
chinh tinh
Cong chuc, vién MU sé 01
_ L .o A f ' o - Mau so 01.
B2: Chuyen ho | Chuyén ho so (dién tir) vé Chi cuc dé phan cong xu tcé?r;rcPhltf::I Vqu:lggﬂ 0lgiolam | MU sé 04
SO ly. AT Viéc '
chinh cong tinh, ' - Hd so.
cap xa
L.:ml} dao Chi cuc phén cong cho phong chuyén mén Linh dao Chi cuc 01 gl_cf lam | MEU 6 01,
B3: Phan cong | X Y- Viee - MU sé 04
xir ly Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao phong | 01giolam | H so '
vién xu ly. chuyén mén Viéc '
- H6 so.
- Du the}o Xac nhan
vao Giay dang ky
B4: Kidm tra |- Kiém tra, xt ly hd so theo quy dinh. . 05 gio lam kiém tra (Theo Mau
o 1 LA ’ . , Chuyén vién - 5
xir 1y hd so - Dy thao van ban trinh lanh dao phong xem xét. y viéc 50 16 TACN Phu luc

| ban hanh kem theo
Thong tu 5O
09/2025/TT-
BNNMT).
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Cac buéc A A A Pon vi/ nguoi Thai gian % . <
thuc hign Noi dung cdng viéc thyc hign thye hign Két qua thuc hién
> \ L . . . - Hb so.
B5: Xem xét/ dé | Lanh dao phong xem xet ho so trinh lanh dao chi | Lanh dao phong | Olgiolam | Phiéu trinh
xXuat cuc. chuyén mon Viéc '
- Du thao van ban.
B6: Lanh dao ‘ 01 giés 1am - Ho §0.
Chi cuc xem | Lanh dao Chi cuc xem xét ho so trinh Lanh dao So. | Lanh dao Chi cuc ?/iéc - Phiéu trinh.
xet, duyét ho so ' - Dy thao van ban.
B7: Phé duyét |- Lanh dao S& xem xét, duyét hd so trinh 1anh dao CHB so
ciia lanh dao S¢ | UBND tinh xem xét, quyet dinh. N 7 01 gio lam A
S o LA . 2 L o A P . Lanh dao So A - Phiéu trinh.
va giri ho so'lién | - Chuyén ho so lién thong dén Vian phong UBND viee

thong

tinh.

- Du thao van ban.

Tiép nhdn, luan chuyén va xi Iy hé so lién théng tai Vin phong UBND tinh

B8: Tiép nhan

- Ho so.

X ) Trung tdm nhan Ho so lién thong, ludn chuyén vé A 01 gio 1am q iy
Ho so'tal Trung | /1 bhong UBND tinh xit Iy. Trung tam vicc |- Du thao Phicu
tam chuyén.

B9: Phan cbng | Lanh dao Phong chuyén mén phéan cong chuyén | Lanh dao Phong| 01 gio lam y 2

> LA A 1 A A A o Phiéu chuyen.
xw ly HO so vién tham muu, xur Iy ho so. chuyé&n mon Viéc
B10: X ly Ho | Cong chiic Phong chuyén mon tham muu x ly ho CongAchu’g Phong | 04 gl_(Af lam Dur thao van ban.

SO SO. chuyén mon Viéc
B11: Phé duyét | Lanh dao Phong chuy@n mén tham tra va trinh Lanh | Lanh dao Phong| 02 gio lam | Dy thao van ban.
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Cac buéc n A - Pon vi/ nguoi Thoi gian £ . o
thuc hign Noi dung cdng viéc thyc hign thye hign Két qua thuc hién
Ho so dao Vin phong UBND tinh phé duyét. chuyén mén viéc
Lanh dao Van phong UBND tinh phé duyét, trinh | Vén phong
Cha tich UBND cap tinh xem xét, quyét dinh. UBND tinh
BL2: Xem €L, || ;' h dao UBND tinh xem xét, quyét dinh. Lanh dao UBND |~ O4giolam |0y
quyet dinh tinh Viéc
-Van thu vao so, dong dau va chuyén két qua cho
Trung tam.
- Chuyén két qua cho Cong chuc, vién chuc tai
Trung tam Phuc vy hanh chinh cong tinh dé tra ket
B13: Phé:c hanh qua cho ca nhan, t6 chirc hodc dé chuyén cho cap xa 01 qic 13m
va chuyen ’két noi tiép,nhan ho s0 hodc chuy@n theor dich vu buu | Van thu ?/iéc Van ban.
qua giai quyét | chinh dén dia diém dang ky dé tra két qua cho to '
chuc, ca nhan.
- Chuyén két qua cho Cong chirc phong chuyén mén
dugc phan cong tham muu xur 1y ho so thuc hi¢n s6
hoa, luu kho theo quy dinh.
- Tra ket qua cho to chuc, c& nhan sau khi cdng dén | cong chuc, vién
B14: Tra Kkét!|~ Ky xac phan ylec,nhan két qua trén mau phicu tarp Phug vu h:anh Trong gio HO.; so;  cdc. mau
. 1. as .. | theo quy dinh (néu co). chinh cbng tinh, . : phicu, giay to lién
gua phi dia gioi _ R L , L A hanh chinh :
- Thu lai cac mau phiéu, gidy to theo quy dinh (néu | Cap Xa not tiep quan theo quy dinh.

cd), gui lai co quan chu tri giai quyét tha tuc hanh
chinh hodac luu trit theo quy dinh.

nhan hd so cua to
chuc, ca nhan.
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Cac bwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

- Moi t6 chtrc, c4 nhan danh gia mac do hai 10ong.
- Két thiic ho so trén phan mém mét cira dién tu.

9. Giam kiém tra chit lwong thirc in chiin nudi nhap khau
Thoi han gidi quyét: 03 ngay lam viéc ké tir ngay nhdn dioc hé so hop 1é theo quy dinh.

Cac buwéc n A = Pon vi/ nguoi Thoi gian X . "
- Huoéng dan, kiém tra, tiép nhan hd so (ghi nhan
Bla: Tiép nhan ye_lf Ca-u; Ve hlnh t\hu:c, d;et dlfm tr? ket qlxja) \{a gull
phi dia gi6i Gl?y tiep nhan va hen tra két qua cho to6 chuc, ca
Truong hop thuc nhan. ‘ ’
hién tiép nhdn, tra | - Nhap dix liéu thdng tin ho so vao Hé thong. 7
két qua giai quyét | - Thyuc hién sao chup, s hoa va luu trit hd so dienta, | TO chu’cr,] ca nhan; He , .
khong phu tugc | 1 onq hop hé so khong hop 1€ thi tra lai va yéu | Song UG VIS prong gig | 10, SO cdc mal
vao dia gioi hanh | x | 2 . S WA 2 7. | chuc tai Trung thm . f phicu, giay to lién
A cau bo sung, hoan thién ho so; truong hop tir choi X hanh chinh .

chinh  thi thue | Gxo nhan ho sor Lap phidu tir chéi tiép nhan giai | v V4 hanh quan theo quy dinh.
hlél’l buéc nay cp a 0 so: Lap phicu tu chol tiep an gla chinh Cﬁng Cé.p Xa.

(Bla) va chuyén
déen B2 ké tiép,
khéng thuc hién
B1. Nép hé so)

quyét hd so va néu rd 1y do tir chdi theo quy dinh
cua phap luat.

- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
chuyén ho so gidy dén co quan c6 tham quyén chi
tri giai quyét qua dich vu buu chinh theo quy dinh.

- Pong thoi, chuyén thdng tin vé ho so trén Hé




33

Cic buéc N A Pon Vi/ nguoi Thoi gian e oo "
thuc hién Noi dung cbng viéc thuc hign thyre hign Keét qua thuc hién
thong thdng tin giai quyét thu tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cdng cua co quan c6
tham quyén dé giam sat, don doc.
. y ‘ T6 chuc, c& nhan; o
- Huéng dan, kiém tra, tiép nhan ho so. cong chuac, vién N - Mau s6 01.
B1: Nop ho so | -Nhap dir liéu théng tin hd so vao phan mém. chic tai Trung r;;rr?r??:hgiln(;\ - MAu s 04.
- Thuc hién s hoa va luu trit hd so dién ti. tam Phyc vy hanh - Hb so.
chinh tinh
) . o ‘ 7 Cong chuc, vién
B2: Chuyén ho Qhuyen ho so (dién tir) veé Chi cuc dé phéan cong xu cf\uc tai Trgng 01 gios 1am viéc
SO’ ly. tam Phuc vurhanh <
chinh tinh, cip xa - Mau s6 01.
N : A . 3 - Mau s6 04.
o Lanh dalo Chi cuc phéan cong cho phong chuyén Lanh dgo Chi cuc | 01 gios 1am viee | - 13 oo
B3: Phan cong | Mon xuly. '
Xt ly % > AR Mo AN CH A 5 >
Lgﬂnh qao,Phong chuyén mon phan cong cho chuyén LanhA daoA phong 01 gios 1am viéc
vién xu ly. chuyén mon
. 2 . : - Ho so.
. ié - Kiém tra, xur Iy ho so theo quy dinh. L o )
B4: Kiem tra, y G Chuyén vién 05 gio lam viéc | - Dy thao Vian ban

xir Iy ho so

- Dy thao van ban trinh lanh dao phong xem xét.

chap thuan.
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon Vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

B5: Xem xét/ dé
xuat

Lanh dao phong xem xét hd so trinh lanh dao chi
cuc.

Lanh dao phong
chuyén mon

01 gio lam viéc

- H so.

- Phiéu trinh.

- Du thao Van ban
chap thuan.

B6: Lanh dao
Chi cuc xem xét,
duyét ho so

Léanh dao Chi cuc xem xét hd so trinh Lanh dao So.

Lanh dao Chi cuc

01 gio lam viéc

- HJ so.

- Phiéu trinh.

- Du thao Van ban
chap thuan.

B7: Phé duyét
cua lanh dao Sé
va giri ho so lién
thong

- Lanh dao S& xem xét, QUyét ho so trinh 13nh dao
UBND tinh xem xét, quyét dinh.

- Chuyén hd so lién thong dén Vian phong UBND
tinh

Lanh dao So

01 gio lam viéc

- Ho so.
- Phiéu trinh.
- Du thao van ban.

Tiép nhdn, luan chuyén va xi Iy hé so lién théng tai Vin phong UBND tinh

B8: Tiép nhan
Ho so tai Trung
tam

Trung tdm nhan Ho so lién thong, ludn chuyén vé
Van phong UBND tinh xur ly.

Trung tdm

01 gio lam viéc

- Ho so.
- Phiéu chuyén.

B9: Phan cong
X ly Ho so

Lanh dao Phong chuyén mdn phan cong chuyén
vién tham muu, xtr Iy ho so.

Lanh dao Phong
chuyé&n mon

01 gio lam viéc

Phiéu chuyén.

B10: X ly Ho
SO

Cong chuc Phong chuyén mén tham muu xir Iy hd
S0.

Cong chuc Phong
chuyén mon

04 gio lam viéc

Du thao van ban.
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon Vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

B1l: Phé duyét
Ho so

Lanh dao Phong chuyén mén tham tra va trinh Lanh

Lanh dao Phong

dao Van phong UBND tinh phé duyét. chuyén mon
Lanh dao Van phong UBND tinh phé duyét, trinh | Vin phong
Chu tich UBND cap tinh xem xét, quyet dinh UBND tinh

02 gio lam viéc

Du thao van ban.

Blzi )fem Xet, Lanh dao UBND tinh xem Xxét, quyét dinh I?anh dao UBND 04 gio lam viéc Varf ban  chap
quyet dinh tinh thuan.

- Vin thu vao so, dong dau va chuyén két qua cho

Trung tam.

- Chuyen két qua cho Cong chic, vién chuc tai

Trung tam Phuc vu hanh chinh cong tinh dé tra ket .
B13: Phat hanh | qua cho ca nhan, t6 chirc hodc dé chuyén cho cap xa - Ho so.

va chuyén két
gua giai quyet

noi tiép nhan hd so hodc chuyén theo dich vu buu
chinh dén dia diém dang ky dé tra két qua cho to
chuc, c& nhan.

- Chuyén két qua cho Cong chac phong chuyén mon
dugc phan cong tham muu xt Iy hd so thuc hién s6
héa, Iuu kho theo quy dinh.

Van thu

01 gio lam viéc

- Vin ban chip
thuan.

B14: Tra két
qua phi dia giéi

- Tra két qua cho t6 chirc, ca nhan sau khi cong dan
thuc hién nghia vu tai chinh.

- Ky xac nhan viéc nhan két qua trén mau phiéu
theo quy dinh (néu co).

- Thu lai cic mau phiéu, gidy to theo quy dinh (néu
cd), gui lai co quan chu tri giai quyét thu tuc hanh

T chirc, c4 nhan;
Cong chuc, vién
chuc tai Trung
tam Phuc vu hanh
chinh cbng tinh,
cip x4 noi tiép
nhan hd so cua to

Trong gio
hanh chinh

HO so; cac mau
phicu, giay to lién
quan theo quy dinh
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon Vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

chinh hoac luu trit theo quy dinh.
- Moi t6 chtic, ca nhan danh gia mirc do hai 1ong.
- Két thiic ho so trén phan mém mét cira dién tu.

chue, ca nhan.

10. Cong bo thong tin san pham thirc fin bo sung sin xuat trong nuéc
Thoi gian giai quyét: Thoi han 15 ngay 1am viéc ké tir ngay nhan du ho so hop 1é theo quy dinh.

Cac budc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

Bla: Tiép nhan
phi dia giéi
Truong hop thuc
hién tiép nhdn, tra
ket qua gidgi quyét
khdng phy thuoc
vao dia gisgi hanh
chinh thi thuc hién
bucc nay (Bla) va
Chuyen den B2 ké
tiép, khong thuc
hign B1. Ngp hé
s0)

- Huong dan, kiém tra, tiép nhan ho so (ghi nhan
yéu cau ve hinh thirc, dia diém tra ket qua) va gui
Giay tiep nhan va hen tra két qua cho to chuc, ca
nhan.

- Nhap dir liéu théng tin ho so vao Hé thng.

- Thuc hién sao chup, s6 héa va luu trit hd so dién tir.

- Truong hop hd so khong hop 1€ thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tur choi
tiép nhan ho so: Lap phicu trr choi tiep nhan giai
quyét ho so va néu ro 1y do tir choi theo quy dinh
cua phap luat.

- Chuyen ‘ngay ho so dién tir vé Chi cuc thuoc So;

chuyén hd SO gidy dén co quan co tham quyén cha
tri giai quyét qua dich vu buu chinh theo quy dinh.

T6 chiic, ca nhan;
cong chac, vién
chuc tai  Trung
tdm Phuc vu hanh
chinh cong cap x4.

Trong gio
hanh chinh

H6 so; cac mau
phiéu, giay to lién
quan theo quy dinh.
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Cac buéc N3i dung cong vide Pon vi/ nguoi Thei gian | Két qua
) 0 (Y ; . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
- Pong thoi, chuyen thng tin vé ho so trén Hé
thong thong tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vy hanh chinh cong cua co quan ¢6
tham quyén dé giam sat, don doc.
L y ‘ T6 chirc, c& nhan; o
- Huéng dan, kiém tra, tiep nhan ho so. cong chic, vién T N - Mau s6 01.
B1: Nop ho so | -Nhap dir liéu théng tin hd so vao phan mém. chic tai Trung harr?r??:hgiln(;\ - MAu s 04.
- Thyc hién s6 hoa va luu trit hd so dién tir. tam  Phuc vy - Hd so.
hanh chinh tinh
B2: Chuyén hé Cong chuc, vién | 02 gio lam viéc Miu <4 01
SO P S G : .~ | chirc tai Trung - vlau so Ul.
Canuy)e(rI; Iho so (giay, dién tir) vé Chi cuc d¢ phén tam Phuc vu hanh - MAu sé 04.
g y chinh cong tinh, - Hd so.
cap xa
) ) LaAnh dalo Chi cuc phéan cbéng cho phong chuyén Lnh dao Chi cuc 02 gio lam vige | Mau sé 0L
B3: Phan cong | Mon xuly. MEY s
i 1y 5 \ A R A A N . —————1 - Mau s6 04.
Xuw ly Lanh dao Phong chuyén mon phan cong cho | Lanh dao phong | 02 gio lam viéc | HS so
chuyén vién xu ly. chuyén mon '
B4: Kiém tra, xir | - Kiém tra, xi Iy ho so. L 11 ngay lam | - Ho so.
o o . , Chuyén vién - e
ly ho so - Du thao van ban trinh Lanh dao phong xem xét. viec - Dy thao van ban.
] ] NN \ 4 A SRARTY - v 13 - Hb so.
BS; xem xét/ de | Lanh dao phong xem xét ho so trinh 1anh dao chi Lanh dao phong 01 nggAy lam o
xuat cuc. viec - Dy thao van ban.
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Cac buéc N3i dung cong vide Pon vi/ nguoi Thei gian | Két qua
_ 0 ¢ . . ,
thuc hién ) g cong vie thuc hién thuc hién thuc hién
c 15 : _ . i VVAE - Ho so.
Be: Lanh ,(\1 20 Chi Lanh dao Chi cuc xem xét ho so trinh Lanh dao Sé. | Lanh dao chi cuc 01 ngﬁy lam o3 N
cuc xét duyét VvieC - Du thao van ban.
v At A . v 13 - Hb so.
B7: Ky duyét ho Lanh dao S& xem xét, quyet dinh. Lanh dao So 01 ngﬁy lam o
SO’ viec - Van ban.
- Vin thu vao s6 vin ban, dong dau, luu trit H6 so.
- Chuyén két qua cho Cong chirc, vién chire tai Trung tam
Phucvuhér@chﬁhc@ngﬁnhdéﬁékétguéchocg’tnhﬁmtﬁ .
B8: Phat hanh | chiic hodc dé chuyén cho cdp XA noi tiép nhan hd so hodc - Ho so.
va chuyen ket | chuyén theo dich vu buu chinh dén dia diém dang ky dé tra két | Van thu 02 gio lam viéc | - Van ban.

qua giai quyét

qué cho t0 chric, ca nhan.

- Chuyén két qua cho Cong chiic phong chuyén
mon dugc phén cong tham muu xu ly ho so thuc
hién s6 hoa, luu kho theo quy dinh.

B9: Tra két qua
phi dia giéi

- Tra két qua cho t6 chuc, ca nhan sau khi cong dan
thuc hién nghia vu tai chinh.

- Ky xac nhan viéc nhan két qua trén mau phiéu
theo quy dinh (néu co).

- Thu lai cac mau phiéu, giy to theo quy dinh (néu
c0), gui lai co quan chu tri giai quyét tha tuc hanh
chinh hoac Iuu trit theo quy dinh.

- Mi t6 chirc, ca nhan danh gia muc d6 hai long.
- Két thaic hd so trén phan mém mét cira dién tu.

T6 chirc, c& nhan;
Cong chuc, vién
chuc tai Trung
tam Phuc wvu
hanh chinh cong
tinh, cdp xa noi
tiép nhan ho so
cua t6 chuc, ca
nhan.

Trong gio
hanh chinh

HO so; cac mau
phiéu, giay to lién
quan theo quy dinh.
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11. C6ng bé thong tin san pham thike in bo sung nhap khau

Thoi gian giai quyét: 15 ngay 1am viéc ké tir ngay nhan da hd so hop 18 theo quy dinh.

Cac buéc . A Pon vi/ ngudi Thai gian PO "
thuc hién Noi dung cdng viéc thuo hign thue hian Keét qua thuc hién
- Huéng dan, kiém tra, tiép nhan ho so (ghi nhgn
yéu cau ve hinh thire, dia diéem tra ket qua) va gui
] Giay tiep nhan va hen tra két qua cho t6 chuc, ca
Bla: Tiep nhan | nhan.
phi dia giéi - Nhap dit ligu thdng tin hd so vao He théng.
Truong hop thuc | _ Thyc hign sao chup, s héa va luu trit hd so dién tir.
hi¢n tiép nhdn, trd . A A Ay s 1s N A
k&t qua giai quyét - Truong hop ho so k_hong‘hqp I¢ thi tra lai va YeU | 14 chic, ca nhan:
khona bhu thugc cau bo sung, hoan thién ho so; trudng hop tir choi cong chuc, vién _ - Hd so: cac mau
ong phu thile tiep nhan ho so: Lap phicu tu choi tiep nhan giai . o Trong gio £ Cr U i
vao dia giol hanh 5t ho 1 néu o 1§ ' chéi th nh chac tai Trung hanh chinh phicu, giay to lién
chinh thi thue hién qEJyeth,o |SOL va néu 16 ly do tir chdi theo quy dinh | 2 Phuc Vu’hénh quan theo quy dinh.
buoc nay (Bla) va cua phap fuat chinh cong cap xa
chuyen dén B2 ké | - Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
tiép, khong thuc chuyén ho so gidy dén co quan co tham quyén cha
hien B1. Ngp ho | tri giai quyét qua dich vy buu chinh theo quy dinh.
s0) - bong thoi, chuyén thdng tin vé ho so trén Hé
thong thong tin giai quyét thu tuc hanh chinh dén
Trung tdm Phuc vy hanh chinh cong cua co quan c6
tham quyén d¢ giam sat, don doc.
- Huéng dan, kiém tra, tiép nhan ho so. T(;)A chuc, ca _|-Maus6oL.
B1: Nop hd so | -Nhap dit liéu thong tin hd so vao phan mém. nhan; cong chic, | Trong gio |z (664
: T , _ vien chac tai| hanhchinh ,
- Thuc hién so6 hoa va luu trir ho so dién tu. ' - Ho so.

Trung tdm Phuc
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Cac bwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

vu hanh chinh
tinh

Cong chuec, vién

) 2 A 2 A S W X lAn AA . | chac tai Trung - Mau s6 01.
SBO?. Chuyen ho IC,huyen ho so (dién tr) vé Chi cuc dé phan cong xu @m  Phuc vy | 02 gios 1am viéc | - Miu sé 04.
y: hanh chinh cong “Hd so.
tinh, cap xa
) ) L?I}I’l dao Chi cuc phén cong cho phong chuyén mon | Lanh dao Chi 02 giss 1am viéc | - Mau sé 01,
B3: Phan cong | XUy cuc MEU s 04
xir ly Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao phon - ?u 20T
anh dao Fhong ey P g y 420 PRONG | 5 gigy lam vic | - Hb so.
vién xu ly. chuyén mon
i Kiém tra, xir Iy hd so th dinh WAt - Ho so.
- Kie x| - KIe , XU 0 so theo quy dinn. R R
B,4}K'em tra, xu . y o am . , Chuyén vién 1 gay 1M | _ phiéu trinh.
ly ho so - Du thao van ban trinh 1anh dao phong xem xét. viee S
- Dy thao van ban.
A N , M . . . . = H6 SO.
B5: Xem xét/ dé | Lanh dao phong xem xét ho so trinh lanh dao chi| Lanh dao phong | 0l ngaylam | Phiéu trinh
xuat cuc. chuyén mon Viéc '
- Dy thao van ban.
. Ta _ o 3 ' VAL - Hb so.
B6'_ Lanh di;'o Lanh dao Chi cuc xem xét ho so trinh Lanh dao Sé. Lanh dao Chi| 01 ngiy lam IR
Chi cuc xem xét, CuC viec - Phiéu trinh.
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Cac bwéc n A = Pon vi/ nguoi Thoi gian PO =
thyc hign Noi dung cdng viéc thuc hién thyre hign Keét qua thuc hién
duyét ho so - Du thao van ban.
v At A ) . VAL - Hb so.
B7: Ky duyét ho Lanh dao S& xem xet, quyét dinh. Lanh dao S¢ 01 ngfaAy lam y
SO viec - Van ban.
- Vin thu vao s6 vin ban, dong dau, luu trit H6 so.
- Chuyén két qua cho Cong chic, vién chuc tai
Trung tam Phyc vy hanh chinh cong tinh d€ tra ket qua
BS8: Phat hanh ch ca Anhar}: to chtfc hodc fie chuygn cho cap xa noi - HJ so.
N 2 £, | ti€p nhan hd so hodc chuyén theo dich vu buu chinh | . R . . 1
va chuyeén ket| .. .. % " " 2R e LA e 2 .. | Vanthu 02 gio lam viéc | - Van ban.
n o £ dén dia diém dang ky dé tra két qua cho to chuc, ca
qua giai quyet AN
- Chuyén két qua cho Cong chirc phong chuyén man
duogc phan cong tham muu xur Iy ho so thuc hién so
hoéa, Iuu kho theo quy dinh.
- Tra két qua cho t6 chirc, ca nhan sau khi cong dan | - , ,
- N o To chuc, «ca
thuc hién nghia vu tai chinh. A A
. : . s nhan; Cong
- Ky xac nhan viéc nhan ket qua trén mau phiéu theo | chye, vién chic
, quy dinh (néu co). i 5 _ A Y x
BI: Tra Ket qua | '\ 1.i cac mau phiéu, giay to theo quy dinh (néu ;[DarllucTr:j/ﬂg hganrpl Trong gio :;It?iéusgtj;ié;aic‘y rﬁgg
phi dia giéi : ’ ' y : hanh chinh ’

c6), gui lai co quan chu tri giai quyét tha tuc hanh
chinh hogc Iuu trir theo quy dinh.

- Moi t6 chtic, c4 nhan danh gia mirc d6 hai long.
- Két thic hd so trén phan mém mét cira dién ti.

chinh céng tinh,
cip xd noi tiép
nhan hd so cua
td churc, ca nhan.

quan theo quy dinh.
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12. Cong bd lai thong tin san pham thirc in bo sung

Thoi gian gidi quyét: 05 ngay lam viéc ké tir ngay nhan du ho so hop 1é theo quy dinh.

Cac buéc . A Pon vi/ nguoi Thai gian P "
thuc hign Noi dung cdng viéc thuec hién thue hign Két qua thuc hién
- Hudng dan, kiém tra, tlep nhan hd so (ghi nhdn yeu
] cau vé hinh thire, dia diém tra két qua) va giri Gidy
Bla: Tiép nhan | tiép nhan va hen tra két qua cho to chiic, ca nhan.
phi dia gidi - Nhap dir liéu théng tin hd so vao Hé théng.
Truong hop thuC | _ Thyc hign sao chup, s6 hoa va luu tri hd so dién tir.
hlentlepnhan tra . A A A pe Lot n AL A & chitc. c4 nhan:
K& aua digi auvét | - Truong hop ho so khong hop 1€ thi tra lai va yéu cau TP chuc, Ca nhdn;
khonq %m '?huyoc bo sung, hoan thién ho so; truong hop tr choi tiep | CONY Ch}'IC, vien _ HO sor cée mal
vdo g,l.ap i i hant, | 1han ho so: Lap phicu tir choi tiep nhan giai quyet ho chac tai Trung |  Trong gio ohiéu éiéy ts lién
i gthuc Fin | S0 VA néu 191§ do tir chdi theo quy djnh cua phap lugt. | tBm ~ Phuc vy hanhchinh |0 B SR ey
buic ndy (Bla) va |- Chuyén ngay hd so dién tir v& Chi cuc thuc So; hanh chinh cong '
chuyén dén B2 ké| Chuyén ho so gidy dén co quan c6 tham quyén chi tr cap xa.
tiép, khong thyc | 9idi quyet qua dich vu buu chinh theo quy dinh.
hign B1. Ngp hé | - Bong thoi, Chuyen théng tin vé ho so trén Hé thong
S0) thdng tin giai quyét thi tuc hanh chinh d&én Trung tam
Phuc vu hanh ch|r1h cng cua co quan co tham quyén
de giam sat, don doc.
. y ‘ T6 chiic, c& nhan; o
B1: Ngp hd so | -Nhap dit lidu thong tin hd so vao phan mém. chic tai Trung hanhgcr?inh - Miu s6 04.
- Thyc hién s8 héa va luu trix hd so dién ti. tam  Phuc wvu - Hb so.

hanh chinh tinh
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Cac buéc A A A Pon vi/ nguoi Thai gian % . <
thuc hién N9i dung cong viéc thuc hign thu hién Keét qua thuc hién
Cong chuc, vién Miw s 01
_ 2 X P A ey A s 2 oA A . | chac tai Trung - Mau so Ul.
SBO?. Chuyen ho IC,huyen ho so (dién tu) ve Chi cuc dé phan cong xu thm  Phuc vu | 02 gio lam viec | - Mau sé 04.
y: hanh chinh cong - Hd so.
tinh, cap xa
Lanh dao Chi cuc phan cong cho phong chuyén | Lanh dao Chi 02 gidr 1am viee | - Mu sé 01
B3: Phan cong xir | Mon xur 1y. cuc 1 Mau sb 04.
ly 3 : 5N Mo AN co A 3 : . '
y Lgﬂnh qao,Phong chuy&n mon phan céng cho chuyén LanhA daoAphong 02 gios 1am viéc | - Hb so.
vién xu ly. chuyén mén
ié Kiém tra, xa ly ho so th dinh Ay 13 -Hoso.
. e x| - € y XU O SO theo qu 111, n . .z .
B,4.xK|em tra, Xir tra, X y sorth quy dinf , Chuyén vién 03 hgay lam | puig trinh.
ly ho so - Du thao van ban trinh 1anh dao phong xem xét. VieC Dur thio vin ban
- Du thao van ban.
p . L _ . - H6 so.
B5: Xem xét/ dé | Lanh dao phong xem xét ho so trinh 1anh dao chi | Lanh dao phong 02 ai& 1am viac | - Phiéu trinh
xuat cuc. chuyén mon g ' Du the v' b
- Du thao van ban.
B6: Lanh dao ; Lanh dao Chi Ho o
Chi cuc xem xet, | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢. cuc ' 02 gio lam viéc | - Phiéu trinh.
duyét ho so ‘ - Dy thao Vin ban.
- KY &t o , o . - Ho so.
B7: Ky duygt hod Lanh dao So xem xét, quyét dinh. Lanh dao So 04 gio lam viéc °°

SO’

- Van ban .
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Cac bwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

B8: Rhét h’énh va
chuyén két qua
giai quyet

- Van thu Va0 s6 vin ban, dong dau, luu trir HO so.

- Chuyén két qua cho Cong chtrc, vién chirc tai Trung tam
Phyc vy hanh chinh c6ng tinh d€ tra két qua cho ca nhan, 0
chirc hogc d€ chuyén cho cap xa noi ti€p nhén ho so hoac
chuyén ﬂ}@O dich vu buu chinh dén dia diém dang ky dé tra két
qua cho t6 chirc, canhan.

- Chuyén ket qua cho Cong chirc phong chuyén mén
duogc phan cong tham muu xt ly ho so thuc hién so
héa, Ivu kho theo quy dinh.

Van thu

02 gio lam viéc

- Hb so.
- Van ban.

B9: Tra két qua
phi dia gigi

- Tra két qua cho t6 chic, ca nhan sau khi cong dan
thuc hién nghia vu tai chinh.

- Ky xac nhan viéc nhan két qua trén mu phicu
theo quy dinh (néu co).

- Thu lai cc mau phiéu, gidy to theo quy dinh (néu
cd), gui lai co quan chu tri giai quyét tha tuc hanh
chinh hodgc luu trir theo quy dinh.

- MOi t6 chirc, ca nhan danh gia muac do hai long.

- Két thic hé so trén phan mém mét cira dién ti.

T6 chac, ca
nhan; Cong
chac, vién chuc
tai Trung tam
Phuc vu hanh
chinh cbng tinh,
cip xi noi tiép
nhan hd so cua
té chuc, ca nhan.

Trong gio
hanh chinh

HO so; cac mau
phiéu, giay to lién
quan theo quy dinh

13. Thay ddi thong tin sin pham thirc fin bo sung
Thoi gian gidi quyét: 10 ngay 1am viéc ké tir ngay nhdn dwoc hé so day di.

Cac buoc
thwc hién

Noi dung cong viéc

Pon vi/ nguoi
thwc hién

Thoi gian
thwc hién

Két qua thuc hién
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Cac buéc n A n Pon vi/ nguoi Thoi gian Ko iz  n
thuc hién Noi dung cdng viéc thuc hién thyre hign Keét qua thuc hién
- Hudng dan, kiém tra, tlep nhan hd so (ghi nhdn yeu
cau vé hinh thize, dia diém tra két qua) va gii Gidy
Bla: Tiép nhan tiép nhan Vé hen tAra ke_t qu‘a cho t6 chtic, ,ca nhan.
phi dja giéi - Nhap dir liéu thong tln’ ho so vao Hé thé‘ng.
Truong hop  thic | - Thuc hién sao c‘hup, s0 hoa va luu trit ho so dién ti.
hién tiép nhan, trd | - Truong hop ho so khong hop 1€ thi tra lai va yéu T& chitc. c& nhan:
két qua gidgi quyét cau bo sung, hoan thi¢én ho so; trudng hop tir choi cong cﬁtrc viér; . 3
khong phu thugc | tiép nhan ho so: Lap phiéu tir choi tiép nhan gidi | e i ’Trung Trong gio HO ~so; cac mau
vao dia gisi hanh | quyet ho so va néu 15 ly do tir choi theo quy dinh | s Phuc va|  hanhchinh | PHIEUs gidy to lien
chinh thi thuc hien | caa phap luat. hanh chinh cﬁng quan theo quy dinh.
busc nay (Bla) va | Chuyén ngay hd so dién tir vé Chi cuc thudc S6; | cip xa.
Chuyen den B2 ke chuyén ho so giay dén co quan c6 tham quyen chi
t'_eP’ khong th;_,]tg: tri giai quyét qua dich vu buu chinh theo quy dinh.
hien BL. Ngp ho | bong thoi, chuyén thdng tin vé ho so trén Hé
s0) thong thong tin giai quyét thu tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan c6
tham quyén dé giam sat, don doc.
T6 chuc, ca
- Hudng dan, kiém tra, tiép nhan ho so. ”L‘an; 3 Cﬁng . _ - Mau s6 01.
- Nop hd _Nhab dit licu thana tin ha RIS SRS chic, vien chirc rong gio VT
B1: Nop ho so Nhap dL:[' licu ’thong tin ho so vao phan. mem. tai Trung tam| hanh chinh Mgu 50 04.
- Thuc hién s6 hoa va luu trit ho so dién tur. - Ho so.

Phuc vu hanh
chinh tinh
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Cac buéc n A n Pon vi/ nguoi Thoi gian Ko iz  n
thyc hign Noi dung cdng viéc thuc hién thyre hign Keét qua thuc hién
2 A A ey A . 2 LA A , Cﬁ,ng -Chl.,l’C, Vién - Mau s6 01.
B2: Chuyén hé so Qhuyen ho so (dién tu) veé Chi cuc dé phan cong xu | chac tai Trung tam 02 gios 1am viéc | - Mau sé 04,
ly. Phucyu hanh chinh R
tinh, cap xa - Ho6 so.
o ? ﬁ%ﬂhxgﬁ Chi cuc phan cong cho phong chuyén I(;sélh dao Chi 02 gios 1am viéc | - Mau sé 0L,
E/S. Phan cong xir - \ — — A ~ : - M3u sé 04.
Lgﬂnh qao,Phong chuyén mén phan cong cho chuyén LanhA daoﬂphong 02 gids 1am viéc | - Hd so.
vién xu ly. chuyén mon
ié Kiém tra, xt Iy hd so th dinh v 13 - Ho so.
- Kjé ¥ | - Kie , XU 0 so theo quy dinn. A
B,4-}\Klem tra, xu .. y o e . , Chuyén vién 06 ngfaAy aM | _ phibu trinh.
ly ho so - Dy thdo van ban trinh 1anh dao phong xem xét. viee S
- Du thao van ban.
2 \ e _ . o - Hb so.
B5: Xem xét/ deé | Lanh dao phong xem Xet h6 so trinh lanh dao chi | Lanh dao phong | 01 ngay lam | Phiu trinh
xuat cuc. chuyén mon Viéc '
- Du thao van ban.
B6: Lanh dao ) . . |-Hoso.
Chi cuc xem xét, | Lanh dao Chi cuc xem xét hd so trinh Lanh dao Sé. ]gsélh dgo Chi| 01 n\?%)(/: lam | _ Phiéu trinh.
duyét ho so ' ' - Du thao van ban.
v A A ) Av 3 - Hd so.
B7: Ky duyét ho Lanh dao S& xem xét, quyet dinh. Lanh dao S¢ 01 ngay lam oo
SO’ viec - Van ban.
B8: Phat hanh va | - Van thu vao sd vén ban, dong dau, luu trit HO so. | Van thu 02 gio lam viéc | - Hb so.
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A i ) . ) i o Thoi gian . .
ﬁlz:;cbhl:’grf Noi dung cdng viéc D(:E;ghni%:m thre gién Keét qua thuc hién
chuyén két qua |- Chuyén két qua cho Cong chirc, vién chirc tai - Van ban.
giai quyét Trung tdm Phuc vu hanh chinh cong tinh dé tra két
quéa cho c4 nhén, t6 chirc hodc dé chuyén cho cap xa
noi tiép nhan hd so hodc chuyén theo dich vu buu
chinh dén dia diém dang ky dé tra két qua cho to chuc,
canhan.,
- Chuyén két qua cho Cong chac phong chuyén mon
duoc phan cong tham muu xt Iy ho so thuc hién s6
héa, Ivu kho theo quy dinh.
- Tra két qua cho t6 chirc, ca nhan sau khi cong dan | o h .
thuc hién nghia vu tai chinh. To ~chic, ca
, . , | nhan; Cong
- Ky xac nhan viéc nhan ket qua trén mau phieu | chye, vién chic
B9: Tra két qua theo quy. dl,nh (rléu co_)’. . X ) . tai  Trung 'Eém Trong gio Hé_’ 80, .,Céc “?‘f‘“
phi. dia giéi - Thu Ig_u cac mau phiéu, glay_t(_y theo quy dinh (néu | Phuc  vu hanh hanh chinh phicu, giay to lién
: ¢0), gui lai co quan chu tri giai quyet thu tuc hanh | chinh cong tinh, quan theo quy dinh.

chinh hodc luu trir theo quy dinh.
- Moi t6 chtic, ca nhan danh gia muac do hai 1ong.
- Két thic hé so trén phan mém mét cira dién ti.

cap xa noi tiép
nhan ho so cua
to chuc, ca nhan.

I1. LINH VUC THU Y (16 TTHC):
1. Cép Chirng chi hanh nghé thd y (gom: kham bénh, chan doan bénh, phau thuat dong vat, xét nghiém bénh dong
vat; buon ban thuoc tha y dung trong thu y cho dong vét trén can; budn ban thuoc thu y dung trong thi y cho dong vat thuy
san; san xuat thuoc tha y dung trong thu y cho dong vat trén can; san xuat thuoc thu y dung trong thi y cho dong vét thuy
san; xuat khau, nhap khau thuoc tht y dung trong thu y cho dong vat trén can; xuat khau, nhap khau thuoc tha y dung trong
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thi y cho dong vét thuy san; khao nghiém thudc thi y dung trong tha y cho dong vat trén can; khao nghiém thudc thi y dung
trong tha y cho dong vat thuay san; kiém nghiém thuoc thi y dung trong thu y cho dong vat trén can; kiém nghiém thuoc tha
y dung trong thu y cho dong vat thuy san)

Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan dugc hd so hop Ié.

Cac budc N6i dung cong visc Pon vi/ nguoi Thai gian Két qua
. 0 € . . .
thuc hién ) ’ Vi thuc hién thuc hién thwc hién
- Huéng dan, kiem tra, tiép nhan ho so (ghi nhan
yéu cau ve hinh thue, dia diém tra ket qua) va gui
] Giay tiép nhan va hen tra ket qua cho to chuec, ca
Bla: Tiep nhan | nhan.
phi dia gia1 - Nhap dix liéu thong tin ho so vao Hé thong.
Truong hop thuC | _ Thyc hién sao chup, s6 hoa va luu trit ho so dién tir. . ) )
hién tiép nhdn, tra . N . a1 s s | TO chic, ca
- Truong hop ho so khong hop 1€ thi tra lai va yéu A A
ké‘t qua g|(1| quyé‘t A b;( h \ th'/\ h)\ . t \ h t\ h,(- nhan’ Cong . o
khong phu thugc | Sa- PO 3UNg, noan thieh No so; truong Nop W Choll ahye - vien chac . HO so, cac mAuU
oo BT 0P | tiép nhan ho so: Lap phiéu tir choi tiép nhan giai | . A Trong gio S S
vao dia giéi hanh £t hd L ¢ chéi - tai Trung tam hanh chinh phicu, giay to lién
chinh thi thuc hién qEJyeth,o |SOA va néu 10 1y do tur choi theo quy din Phuc vu hanh quan theo quy dinh.
buoc nay (Bla) va cua phap fuat chinh cbng cap
chuyen dén B2 ké | - Chuyen ngay ho so dién tir vé Chi cuc thuoc So; | xa
tiép, khong thuc chuyén hd so gidy dén co quan c6 tham quyén cha
hien B1. Ngp hd | tri gidi quyét qua dich vy buu chinh theo quy dinh.
s0) - bong thoi, chuyén thong tin vé ho so trén Hé
thong théng tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan c6
tham quyén d¢ giam sat, don doc.
B1: Nop ho so | - Hudng dan, kiém tra, tiép nhan ho so. To  chic, ca Trong gio - Mau s6 01.

nhan; Cong
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
- Nhap dit liéu thdng tin ho so vao phan mém. chuc, vién chuc| hanhchinh | - Mau s6 04.
- Thuc hién s6 hoa va luu trit hd so dién tir. tat Trung tam - Ho so.
Phuc vu hanh
chinh cdng tinh
Cong chuc, vién MEU 6 01
) 2 A X 1A 4 e\ A . 2 | Chiac tal Trung - IMlau so Ul.
B2: Chuyén ho CAhuyer] hlo so (giay, dién tir) veé Chi cuc dé phan @m  Phuc vu| 02 giorlam viec |- Mau sé 04,
SO cong xu ly. X ] A .
hanh chinh cong - Hd so.
tinh, cap xa
LaAnh Eiaq Chi cuc phan cong cho phong chuyén | Lanh dao Chi 02 gios lam viee | - Mau sé 01.
B3: Phan cong | monxuly. cuc < 2
i Iy - Mau sé6 04.
Lanh dao Phong chuyén mén phan cong cho chuyén | Lanh dao phong s | S H so
A, Ao 02 gio lam viéc :
vién xu ly. chuyén mén
- Ho so.

B4: ‘Kiém tra, xir
1y hé so

- Kiém tra, xt ly ho so.
- Du thao van ban trinh Lanh dao Phong chuyén
mon xem xét.

Chuyén vién xu
ly

03 ngay lam
Viéc

- Du thao Chuing chi
hanh nghé hoic vin
ban tra loi khéng
cap cho t6 chuc, cé
nhan néu rd ly do.

B5: Xem xét/ de
Xuat

Lanh dao Phong chuy@n mén xem xét ho so trinh
Lanh dao Chi cuc.

Lanh dao Phong
chuyén mon

02 gio lam viéc

- Ho so.

- Dy thao Ching chi
hanh nghé hoic van
ban tra loi khéng
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

cap cho to chuc, cé
nhan néu rd ly do.

B6: Lanh dao
Chi cuc xem Xxet,
duyét ho so

Lanh dao Chi cuc xem xét hd so trinh Lanh dao S¢

Lanh dao Chi
cuc

02 gio lam viéc

- Ho so.

- Du thao Chung chi
hanh nghé hoic vin
ban tra loi khong
cap cho t6 chirc, ca
nhan néu ré ly do.

B7: Ky duyét ho
SO

Lanh dao S& xem xét, quyét dinh

Lanh dao So

04 gio lam viéc

- Ho so.

- Chang chi hanh nghé
hodc van ban tra loi
khong cap cho t6 chac,
canhan néu rd ly do.

B8: Phat hanh
két qua giai
quyet

- Vin thu vao s6 vin ban, dong dau, luu trit HO so.

- Chuyen ket qua cho Cong chic, vién chac tai Trung tm
Phuc vu hanb chinhq cong tmh de tra ket qua cho ca nhan, t6
chirc hoac dé chuyén cho cap X noi tiép nhan ho so hodc
chuyen theo dich vu buu chinh dén dia diém dang ky dé tra ket
qua cho t6 churc, canhan.

- Chuyen ket qua cho Cong chic phong chuyén
moén dugc phan cong tham muu xu ly ho so thuc
hién so6 hoa, luu kho theo quy dinh.

Van thu

02 gio lam viéc

- Ho so.

- Chtng chi hanh
nghé hodc vin ban
tra loi khdng cép
cho to chic, ca nhan
néu rd ly do.
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Cic buéc N o Pon vi/ nguoi Thoi gian Két qua
. Noi dung cong viéc o = .
thuc hién thuc hién thuc hién thuc hién
- Tra két qua cho t0 chuec, ca phén. N , Tr?A _ chuc, . ca
- Ky xac nhan viéc nhan két qua trén mau phicu nh‘ffm’ . Cﬂr,lg
theo quy dinh (neu c0). chuc, vien chiuc A o x
B9: Tra két qua | - Thu lai cac mau phiéu, gidy to theo quy dinh (néu tF?fll CTrtJ/ng hganrp] Trong gio pr?i‘uSGg,;i‘;ai‘ Iﬁgz
i dia qigi c0), gui lai co quan chu tri giai qu &t thu tuc hanh U As > i cu, glay to
phi dia giéi 5), guri lai co q giai quy ; chinh cong tinh hanh chinh quan theo quy dinh.

chinh hodc luu trit theo quy dinh.
- Moi t6 chire, ca nhan danh gia mirc d6 hai long.
- Két thic hé so trén phan mém mét cira dién ti.

cap xa noi tiep
nhan ho so cua
to chuc, ca nhan.

2. Gia han Chirng chi hanh nghé tha y (gom: kham bénh, chan doan bénh, phau thuat dong vat, xét nghiém bénh
dong vat; budn ban thudc thi y dung trong thi y cho dong vt trén can; budn ban thudc thi y ding trong thu y cho dong vat
thay san; san xuat thuéc tha y dung trong tha y cho dong vat trén can; san xuat thuée tha y dung trong thu y cho dong vét
thuy san; xuat khau, nhap khau thudc tha y dung trong thu y cho dong vat trén can; xuat khau, nhap khau thudc thu y dung
trong thi y cho dong vat thuy san; khao nghiém thudc thi y dung trong tha y cho dong vat trén can; khao nghiém thudc thi
y dung trong tha y cho dong vat thay san; kiém nghiém thudc thi y dung trong tha y cho dong vt trén can; kiém nghiém
thudc thi y dung trong thil y cho déng vat thity san)

Thei han gidi quyét: 03 ngay lam viéc ké tir ngay nhdn dwoc hé so hop 16.

Cac buéc - n . Pon vi/ nguoi Thot gian Két qua
. Noi dung cong viéc o = .
thwc hién thwc hién thwc hién thuc hién
Bla: Tiép nhan |- Huéng dan, kiém tra, tiép nhan ho so (ghi nhan | T chac, ca \ . x
. e ., - * n Y PR , . .2 . 1K ) R ) - R o .y Ho so, CaC mau
phi dia gioi yéu cau ve hinh thuc, dia diém tra ket qua) va gui | nhan; cong Trong gio ohiéu, gidy t& lién
Truwong hop thuc Giay tiep nhan va hen tra két qua cho t6 chuc, ca | chic, vién chuc hanh chinh quan theo quy dinh.

hién tiép nhdn, trd

nhan.

tai Trung tam
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

ket qua gidi quyét
khéng phu thugc
vdo dia gisi hanh
chinh thi thuc hi¢n
buéc nay (Bla) va
Chuyen den B2 ké
tiep, khong thuc
hign B1. Ngp hé
s0)

- Nhap dit liéu thdng tin ho so vao Hé thong.

- Thuc hién sao chup, s6 héa va luu trix hd so dién
tur.

- Truong hop ho so khong hop 1€ thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tr choi
tiép nhan ho so: Lap phicu tir choi tiép nhan giai
quyet ho so va néu ro ly do tur choi theo quy dinh
cua phép luat.

- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
chuyén hd so gidy dén co quan c6 tham quyén chi
tri giai quyét qua dich vu buu chinh theo quy dinh.

- bong thoi, chuyén thong tin vé ho so trén Hé
thong thong tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan ¢6
tham quyén d¢ giam sat, don doc.

Phuc wvu hér)h
chinh céng cap
xa

B1: Nop ho so

- Hudng dan, kiém tra, tiép nhan h so.
- Nhap dit liéu thdng tin ho so vao phan mém.
- Thyc hién s6 hoa va luu trit ho so dién tir.

To chic, ca nhan;
Cong chuc, vién
chac tai Trung tam
Phuc vu hanh chinh
cong tinh

Trong gio
hanh chinh

- Mau sb 01.
- MAu sb 04.
- Hd so.

B2: Chuyén hd
S0

Chuyén hd so (gidy, dién tir) vé Chi cuc dé phan
cong xtr ly.

Cong chuec, vién
chuc tai Trung
tam Phuc wvu
hanh chinh cong

02 gio lam viéc

- Mau sb 01.
- MAu sb 04.
- Hd so.
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Cac buwoc N6i duna cdna viec Pon vi/ nguoi Thot gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
tinh, cap xa
LaAnh qaq Chi cuc phén cong cho Phong chuyén | Lanh dao Chi 02 gios 1am viéc | - Miu sé 01.
B3: Phan cong | monxurly. Cuc Xz
Xt ly Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao Phon - Mauso 04
anh dao Phong chuyén mon phan cong cho chuyé anh dao Phong | ., gios 13m vige |- Hb so.
vién xu ly. chuyén mén
- Ho so.

B4: ‘Kiém tra, xir
1y hé so

- Kiém tra, xt ly ho so.

- Du thao van ban trinh Lanh dao Phong chuyén
mon xem Xét.

Chuyén vién xu
ly

01 ngay lam
Viéc

- Du thao Chung chi
hanh nghé hoic vin
ban tra loi khong
cap cho t6 chirc, ca
nhan néu ré ly do.

B5: Xem xét/ dé
xuat

Lanh dao Phong chuy&n mén xem xét hd so trinh
Lanh dao Chi cuc.

Lanh dao Phong
chuyén mon

02 gio lam viéc

- Ho so.

- Dy thao Chtrng chi
hanh nghé hoic vin
ban tra loi khéng
cap cho t6 chuc, cé
nhan néu rod ly do.

B6: Lanh dao
Chi cuc xem Xxet,
duyét ho so

Léanh dao Chi cuc xem xét hd so trinh Lanh dao So.

Lanh dao Chi
cuc

02 gio lam viéc

- Ho so.

- Dy thao Chang chi
hanh nghé hoic vin
ban tra loi khéng
cap cho t6 chuc, cé
nhan néu rd ly do.
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Cic buéc N o Pon vi/ nguoi Thoi gian Két qua
. Noi dung cong viéc o = .
thuc hién thuc hién thuc hién thuc hién
- H6 so.

B7: Ky duyét hd

- Chung chi hanh
nghé hoac van ban

Lanh dao S& xem xét, quyét dinh. Lanh dao So 04 gio lam vigc | '9Me T10ac p
SO tra loi khong cap
cho t6 chuc, ca nhan
néu rod ly do.
- Vin thu vao s6 vin ban, dong dau, luu trir H6 so.
- Chuyen két qua cho Cong chirc, vién chuc tai ‘
Trung tdm Phuc vy hanh chinh cong tinh dé tra két - Hb so.

) , R qua cho ca nhan, t6 chac hoac dé chuyén cho cap xa - Chting chi hanh
BS: Phat hanh noi tiép nhan hé so hodc chuyén theo dich vu buu nghé hoic van ban
£ 2 : : 1 : < S A ¢ hoac van ba
gﬁtyét qua gial| b dén dia diém dang kY dé tra két qua cho o | ¥ o0 v 02giolamviee | " si Knong cép

chuc, ca nhéan. cho t6 chuc, ca nhan

- Chuyén két qua cho Cong chic phong chuyén néu rd ly do.

mon dugc phan cong tham muu xuir Iy ho so thyc

hién s6 hoa, luu kho theo quy dinh.

- Tra két qua cho t6 chirc, ca nhan. N | TS chac, ca

- Ky xdc nhén viéc nhan két qua trén mau phiéu | npan: cong

' theo quy dinh (neu c0). chuc, vién chuc HY sor cde  miu
B9: Tra két qua | - Thu lai cac mau phleu glay to theo quy dinh (neu tai Trung tam Trong gid phiéu Z}iéy & litn
i dia qigi cd), gui lai co quan chu tri giai quyét thu tuc hanh > 3 i ’

phi dia giéi ), & q gia1 quy Phuc vu hanh| hanh chinh quan theo quy dinh.

chinh hodc luu trit theo quy dinh.
- Moi t0 chire, cd nhan danh gid mure do hai long.
- Két thic hé so trén phan mém mét cira dién ti.

chinh cong tinh,
Cap Xxa noi tlep
nhan hd so cua
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

t6 chirc, ca nhan.

3. Céap lai Chieng chi hanh nghé tha y: Trong truong hep bj mat, sai sot, hu héng; c6 thay doi thong tin lién
quan dén c4 nhan da dugc cap Chang chi hanh nghé thd y gom: san xuat, kiém nghiém, khao nghi¢m, xuat khau,
nhap khau thuoc thay

Thoi han gidi quyét: 03 ngay lam viéc ké tir ngay nhdn duwoc hé so hop 16

Cac buoc N6i dUng cong vide Pon vi/ nguoi Thoi gian Két qua
. 0 € . . .
thuc hién ) g cong vis thuc hién thwc hién thuc hién
y .| - Huong dan, kiém tra, tiép nhan ho so (ghi nhan

Bla: Tiep nhan|yay cau vé hinh thie, dia diém tra két qua) va gii
phi dia gio1 Giay tiép nhan va hen tra két qua cho to chirc, ca
Truong hop thuc | nhan. i ,
ien tiép nhan, tra | - Ningp dir ligu thong tin ho so vao Hé théng. To ohie -
et qua gigi quyé . I ~ A " , . 3
khong phy thugc -oThu’C hién sao chup, so6 hoa va luu trir ho so dién chac, vién chic Trond dis Ho so, cic mau
vio dia giéi hanh | W ‘ C i Tung tam| 9O pnidy, gidy to lien
chinh thi thuc hi¢n | - Truong hop ho so khong hop 1€ thi tra lai va yéu | phyc vy  hanh quan theo quy dinh.

buoc nay (Bla) va
chuyen den B2 ké
tiép, khong thyc
hign B1. Ngp hé
50)

cau bd sung, hoan thién ho so; truong hop tir chdi
tiép nhan hd so: Lap phiéu tir chéi tiép nhan giai
quyét hd so va néu rd 1y do tir chdi theo quy dinh
cua phap luat.

- Chuyen ngay ho so dién tr vé Chi cuc thuoc So;
chuyén ho so gidy dén co quan co tham quyén chu

chinh céng cap
xa
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
tri giai quyét qua dich vu buu chinh theo quy dinh.
- bong thoi, chuyén thong tin vé ho so trén Hé
thong théng tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan ¢6
tham quyén d¢ giam sat, don doc.
L . . To chic, ca nhan; L
B1: Nop ho so | - Nhap dix liéu thong tin hd so vao phan mém. chic tai Trung tim héi]or??:hglnor’\ - MAu s 04.
- Thuc hién s héa va luu trit hd so dién tir. Phuc vy hanh chinh - Hb so.
cong tinh
Cong chuc, vién MEU 6 01
) z A X A £ A 2N A - 2 .~ |chac tai Trung - Mau so UL.
SBO?. Chuyén ho Canuy)e:} |h’0 so (giay, dién tir) vé Chi cuc dé phan m  Phuc vu| 02 giorlam viec |- Mu sé 04,
gxrly. hanh chinh cong _Hd so.
tinh, cap xa
LaAnh qaq Chi cuc phéan cong cho Phong chuyén | Lanh dao Chi 02 gios 1am viee | - Mau sé 1.
B3: Phan cong | monxuly. Cuc < 2
Xir ly Lanh dao Phong chuyén mén phan céng cho chuyén | Lanh dao Phc " Mau o 04
anh dao Phong chuyén mon phan cong cho chuyén | Lanh dao Phong | o, giir 1am viec | - H8 so.
vién xu ly. chuyén mén
- Ho so.

B4: Kiém tra, xir
ly ho so

- Kiém tra, xt Iy ho so.
- Dy thao van ban trinh Lanh dao Phong chuyén
mon xem xét.

Chuyén vién xu
ly

01 ngay lam
Viéc

- Du thao Ching chi
hanh nghé hodc vin
ban tra loi khéng
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

cap cho to chuc, cé
nhan néu rd ly do.

B5: Xem xét/ dé

Lanh dao Phong chuy&n mén xem xét hd so trinh

Lanh dao Phong

02 gio lam viéc

- HO so.

- Dy thao Ching chi
hanh nghé hoic van

XUAt Lanh dao Chi cuc. chuyén mén ban tra I5i khong
cap cho t6 chirc, ca
nhan néu ré ly do.

- Ho so.
B6: Lanh dao ‘ Lsh dao Chi ;]\D‘f] théﬁﬁ?"{”g chi
Chi cuc xem xét, | Lanh dao Chi cuc xem xét hd so trinh Lanh dao S¢ ; 02 gio lam vigc | @ nghe hoac van
At 1A cuc ban tra loi khéng

duyét ho so z A g .
cap cho to chuc, cé
nhan néu rd ly do.

- Ho so.
. - Chung chi hanh

B7: Ky duy€thd | |~ 1 dao Sé xem xét, quyét dinh. Lanh dao S& 04 giv 1am vigc | Ngheé hodc van ban

SO tra loi khong cap
cho t6 chuc, ca nhan
néu rd ly do.

B§3: Phat hanh | - Van thu vao s6 véan ban, dong diu, Tuu trit HO so. - Hb so.

ket qua giai Van thu 02 gio lam viéc

quyét

- Chuyen két qua cho Cong chirc, vién chuc tai
Trung tdm Phuc vu hanh chinh cong tinh dé tra két

- Chung chi hanh
nghé hoac van ban
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

qua cho cé& nhan, t6 chuc hoic dé chuyén cho cap xa
noi tiep nhan ho so hoac chuyén theo dich vu buu

tra 10i khong cap
cho to6 churc, ca nhan

chinh dén dia diém dang ky dé tra két qua cho to néu rd 1y do.
chuc, ca nhan.
- Chuyeén két qua cho Cong chirc phong chuyén
mon dugc phan cong tham muu xur Iy ho so thyc
hién so hoa, luu kho theo quy dinh.
- Tra két qua cho t6 chuc, ca nhan. i ’ T6 chuac, ca
- Ky xdac nhan viéc nhan két qua trén mau phi€u | nhén; Coéng
theo quy dinh (néu co). chuc, vién chuc ‘ N
B9: Tra két qua |- Thu lai céc mau phiéu, gidy to theo quy dinh (néu | tal Trung tam Trong gié HO so; cdc mau
i dia iéi c6), giti lai co quan chu tri giai quyét thi tuc hanh | Phuc vu hanh anh chi phicu, giay to lien
phi dia gi6i ), gui lai co q giai quy ; chinh cong tinn, hanh chinh quan theo quy dinh

chinh hogc Iuu trir theo quy dinh.
- Moi t6 chtic, ¢ nhan dénh gia mirc 6 hai 1ong.
- Két thic hé so trén phan mém mét cira dién ti.

cip xi noi tiép
nhan ho so cua
to chuc, ca nhan.

4. Cap Gidy chirng nhan du diéu kién san xuat thudc tha y (trir san xuat thudc th( y dang dwoc pham, vic xin)
Thoi han gidi quyét: 08 ngay 1am viéc ké tir ngay nhdn dwoc hé so hop 18.

Cac bwoc
thwc hién

Noi dung cong viéc

Pon vi/ nguoi
thwc hién

Thoi gian
thwc hién

Két qua
thwc hién

Bla: Tiép nhan
phi dia gigi

- Huéng dan, kiém tra, tiép nhan hd so (ghi nhan
yéu cau vé hinh thace, dia diém tra két qua) va gui
Giay tiép nhan va hen tra két qua cho to6 chuc, cé

T6 chuc, ca
nhan; cong
chuc, vién chuac

Trong gio
hanh chinh

HO so, CAC mAu
phiéu, giay to lién
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Cac buwoc N6i duna cdna viec Pon vi/ nguoi Thot gian Két qua
. 0 € . . .
thwc hién ) g COnG VIS thwc hién thwc hién thwc hién
Truong hop thuc | nhan. tai Trung tam quan theo quy dinh.
E',én tiep nhan, trd | . Nhap dit ligu thdng tin ho so vao Hé théng. Prr]‘}l‘;] vu  hanh
et Qua gial QUYet | o bisn sao chup, s6 hoa va o trit ho so dign ti, chinh cong - cap
khong phu thugc ; . . |xa
vao dia giéi hanh | - Trudng hop ho so khong hop 1€ thi tra lai va yéu
chinh thi thuzc hien | €au bo sung, hoan thi¢n ho so; trudng hop tir choi
budc nay (Bla) Vi ticp nhan ho so: Lap phicu tir choi ticp nhéan giai
chuyén d@én B2 ké | quyet ho so va néu rd ly do tir choi theo quy dinh
tiép, khong thyc | Cuaphap luat. ‘
hiegn B1. Ngp ho | - Chuyén ngay ho so dién tu ve Chi cuc thugc So;
S0) chuyén ho so gidy dén co quan c6 thdm quyen chu
tri giai quyet qua dich vu buu chinh theo quy dinh.
- bong thoi, chuyen thong tin vé ho so trén Hé
thong thong tin giai quyét thu tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan c6
tham quyén d¢ giam sat, don doc.
Té6 chuc, ca
- Huéng dan, kiém tra, tiép nhan ho so. ”Ea”i 3 Cﬂng . _ - MAu s6 01.
 NAR hA CNRAR A A thAana tin A PRI S chuc, vien chic rong gio CME L oA
B1: Ngp ho so Nhap d.u’ |I¢L,J thong tin ho so Yao ph'an méem. tai Trung tam hanh chinh M‘au so 04.
- Thuc hién so6 hoa va luu trit ho so dién tir. Phuc vu hanh - Ho so.
chinh cong tinh
. s A 2 A - X CA 2oy A - 2 ~han | CONG chuac, vién CME L QA
B2: Chuyén ho | Chuyén ho so (giay, dién tua) vé Chi cuc dé phan | =~ . T Mau s6 01.
SO Céng XUr Iy chuc tal Trung 02 glo lam viec - Mau 04.

tam Phuc wvu
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Cac buwoc N6i duna cdna viec Pon vi/ nguoi Thot gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
hanh chinh cong - Ho so.
tinh, cap xa
LaAnh qaq Chi cuc phén cong cho Phong chuyén | Lanh dao Chi 02 gior 1am viee | - Miu sé 01.
B3: Phan cong | monxuly. cuc ~
xir ly Lanh dao Phong chuyén mén phéan cong cho chuyén | Lanh dao Phe Mauso 04
anh dao Phong chuyén mon phan cong cho chuyén | Lanh dao Phong | o, gios 13m viée |- H so.
vién xu ly. chuyén mén
- Ho so.
-Dy thao Giay

B4: ‘Kiém tra, xir
1y hd so

- Kiém tra, xt ly ho so.
- Du thao van ban trinh Lanh dao Phong chuyén
mon xem xét.

Chuyén vién xu
ly

06 ngay lam
Viéc

ching nhan du diéu
kién san xuat thudc
thd y hoac van ban
tra 16i khong cap
cho t churc, ca nhan
néu ro ly do.

B5: Xem xét/ dé

Lanh dao Phong chuy@n mén xem xét hd so trinh

Lanh dao Phong

02 gio lam viéc

- H6 so.

- Dy thao Giay
chung nhan du dicu
Kién san xuat thuoc

xuat Lanh dao Chi cyc. chuyé&n mon thi y hodc van ban
tra 1oi khong cap
cho t6 chuc, ca nhan
néu rd ly do.

B6: Lanh dao | Lanh dao Chi cuc xem xet ho so trinh Lanh dao S6. | Lanh dao Chi| 02 gio lamviéc | - Ho so.
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
Chi cuc xem xét, cuc - Dy thao Giay ching

duyét ho so

nhan du diéu kién san
xuat thudc thi y hoac
van ban tra loi khong
cap cho t6 chuc, ca
nhan néu rd ly do.

B7: Ky duyét ho

- H6 so.
- Gidy chang nhén di
dieu kién san xuat thuoc

Lanh dao S& xem xét, quyét dinh. Léanh dao S¢ 04 gio 1am viec | 9 af xual e
SO thi y hoac van ban
thdng béo cho o chuc
truong hop khong cap.
- Vin thu vao s6 vian ban, dong dau, luu trit H6 so.
- Chuyen két qua cho Cong chic, vién chuc tai - Ho so.
Trung tam Phuc vy hanh chinh cong tinh dé tra keét - Gidy chiing nhan
] , . qua cho ca nhan, t6 chac hoac dé chuyén cho cap xa da didu kién san
B8: Phat hanh X A 1A y 2 : £ I
Két Ui iai noi tlep,nhan hooso hoac Chuyf-:‘n theord1ch vu blIL} Vin thu 02 giss 1am viec xuat thuoc thu vy
quyét qua g1l hinh dén dia diém dang ky dé tra két qua cho t g " | hoc vin ban thong

chtrc, ca nhan.

- Chuyeén két qua cho Cong chirc phong chuyén
mon dugc phan cong tham muu xu ly ho so thuc
hién so hoa, luu kho theo quy dinh.

b4 cho té chac
truong hop khong
cap.
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
_ 0 é _ . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
- Tra két qua cho t6 chirc, ca nhan. N , TéA chue, i ca
- Ky x&c nhan viéc nhén két qua trén mau phicu nhan; 3 Cong
theo quy dinh (néu cob). chuc, vien ChAl:]TC ‘ )
B9: Tra két qua | - Thu lai cac mau phiéu, gidy to theo quy dinh (néu tF?r: CTrtJ/ng hganrp] Trong gio pHr?i‘uSGg;;i‘;ai‘ Iﬁgz
i dia qidi cO), guri lai co quan chu tri giai quyét tha tuc hanh ue vu : i cu, glay 10
phi dia giéi ), guri lai co q giai quy . chinh cong tinn, hanh chinh quan theo quy dinh.

chinh hoac luu trit theo quy dinh.
- Moi to chire, ¢4 nhan danh gida mirc d6 hai long.
- Két thiic hd so trén phan mém mét cira dién tu.

cap xa noi tiep
nhan ho so cua
to chuc, ca nhan.

5. Gia han gidy chimg nhan dii diéu kién san xuét thudc thi y (trir sin xuat thudc thi y dang dwoc pham, vic xin)
Trugce thoi han 03 (ba) thang tinh dén ngay hét han cua Gidy chang nhén du diéu kién san xuat thudc tha y t6 chuc, ca

nhan ¢6 nhu cau tiép tuc san xuat thudc thi y nop don dang ky gia han Gidy ching nhan.

Thoi han gidi quyét: 05 ngay lam viéc ké tir ngay nhdn duoc hé so hop 16.

Cac budc N3i dund cng viee Pon vi/ nguoi Thei gian Két qua
. 0 C . . .

thwc hién ) g cong vis thwc hién thwc hién thuc hién
Bla: Tiép nhan | _ pysng din, kiém tra, tiép nhan ho so (ghi nhan Y8U CAUVE | T4 chie, ¢4
phi d!a giol hinh thirc, dia diém tré ket qua) va gui Giay tiep nhan va hen | nnan: cong
hign tiep nhan, 1rd | . Nhap di licu thong tin hd so vio HE théng. tai Trung tam ong glo 1 onidu, gidy to lien
két qud aigi quvét . X 5 hanh chinh :

Qua glal QUYEt| 1 ¢ hign sao chup, sé hoa va luu trix hd so dién | Phuc vu  hanh quan theo quy dinh.

khéng phu thugc
vdo dia gisi hanh
chinh thi thuc hién

tu.
- Truong hop hd so khong hop 1é thi tra lai va yéu

chinh cong cap
xa
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

buéc nay (Bla) va
chuyén dén B2 ké
tiep, khong thuc
hign B1. Ngp hé
s0)

cau bo sung, hoan thién ho so; truong hop tir chdi
tiép nhan hd so: Lap phiéu tir chéi tiép nhan giai
quyét hd so va néu rd 1y do tir chdi theo quy dinh
cua phap luat.

- Chuyén ngay ho so dién tir vé Chi cuc thudc So;
chuyén ho so gidy dén co quan c6 tham quyén chu
tri giai quyét qua dich vu buu chinh theo quy dinh.

- Pong thoi, chuyén thong tin vé hd so trén Hé
théng thong tin giai quyét thu tuc hanh chinh dén
Trung tdm Phuc vu hanh chinh cong cua co quan ¢6
tham quyén dé giam sat, dén déc.

T6 chac, ca
- Huéng dan, kiém tra, tiép nhan ho so. ”E?“i 3 Cﬁ’,‘g . . - Mau s6 01.
 NAR A CNRAR 4% a1 thane tim ha R chuc, vién chic rong gio VT
B1: Nop ho so Nhap d-u’ ||¢lf thong tin ho so vdo ph'an mem. tai Trung tam hanh chinh M‘au so 04.
- Thuc hién so6 hoéa va luu trit ho so dién tu. Phuc vu hanh - Ho so.
chinh cong tinh
Cong chuc, vién MU sé 01
) 2 A X kA . % A oN A AR x| chuc tai Trung - Mau so Ul.
SBO?. Chuyen ho Canuy)e:} |h'0 so (giay, dién tir) vé Chi cuc dé phan m  Phuc vu| 02 gio lam viec |- Mau sé 04.
gxurly. hanh chinh cong _Hd so.
tinh, cap xa
BE%: ] Phan cong LaAnh qaq Chi cuc phéan cong cho Phong chuyén | Lanh dao Chi 02 gior 1am viec | - Mau sé 01.
X ly mon xu ly. cuc
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
Lanh dao Phong chuy&n mdn phan cong cho chuyén | Lanh dao Phong . [-Mauso04.
A A n 02 gio lam viéc A
vién xu ly. chuyén mon - HO so.
- Ho so.

B4: ‘Kiém tra, xir
1y hé so

- Kiém tra, xt ly ho so.
- Du thao van ban trinh Lanh dao Phong chuyén
mon xem Xét.

Chuyén vién xu
ly

03 ngay lam
Viéc

- Dy thao Gidy ching
nhan du diéu kien san
xuat thuéc thi y hodc
van ban tra loi khong
cap cho t chuc, ca nhan
néu rd ly do.

B5: Xem xét/ dé

Lanh dao Phong chuy&n mén xem xét hd so trinh

Lanh dao Phong

02 gio lam viéc

- H6 so.

- Dy thiéo Giay ching
nhef}n du dieu kién san
xuat thuoc thu y hoac

XUAt Lanh dao Chi cuc. chuyén mén ot THoL Ay IL
van ban tra loi khong
cap cho to chuc, ca nhan
néu rd ly do.

- Ho so.
i - Dy thiao Gidy

B6: Lanh dao . s Lanh dao Chi| o, ... .. |ching nhan du dicu

Chi cuc xem xét, | Lanh dao Chi cuc xem xet ho so trinh Lanh dao Sé. cuc ' 02 gio lam Viéc | kjan san xuét thudc

duyét ho so

thd y hodc van ban
tra loi khong cap
cho t6 chuc, ca nhan
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
néu rd ly do.
- Ho so.

B7: Ky duyét ho
SO

Lanh dao S& xem xét, quyét dinh.

Lanh dao So

04 gio lam viéc

- Gidy chting nhan
du diéu kién san
xuat thudc tha vy
hoac van ban thong
bdo cho t6 chic
truong hop khong
cap.

B8: Phat hanh
két qua giai
quyet

- Vin thu vao s6 vin ban, déng dau, luu trit H6 so.

- Chuyén két qua cho Cong chuc, vién chuc tai
Trung tam Phuyc vy hanh chinh cong tinh dé tra két
qua cho cé& nhan, t6 chac hoic dé chuyén cho cap xa
noi tiép nhan hd so hodc chuyén theo dich vu buu
chinh dén dia diém diang ky dé tra két qua cho to
chuc, c& nhan.

- Chuyén két qua cho Cong chac phong chuyén
mén dugc phan cong tham muu xir Iy hd so thuc
hién sé hoa, luu kho theo quy dinh.

Van thu

02 gio lam viéc

- HJ so.

- Giay chtng nhan
du diéu kién san
xuat thuéc tha vy
hoac van ban thong
bdo cho to chiic
truong hop khong
cap.




66

Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

B9: Tra két qua
phi dia giéi

- Tra két qua cho t6 chirc, ca nhan.

- Ky xac nhan vi¢c nhan két qua trén mau phicu
theo quy dinh (néu co).

- Thu lai cac mau phiéu, gidy to theo quy dinh (néu

c0), gui lai co quan chu tri giai quyét thu tuc hanh

chinh hoac luu trit theo quy dinh.

- Moi to chire, ¢4 nhan danh gida mirc d6 hai long.

- Két thiic hd so trén phan mém mét cira dién tu.

T6 chuc, ca
nhan; Cong
chic, vién chuac
tai Trung tam
Phuc vu hanh
chinh cong tinh,
cap xi noi tiép
nhan hd so cua
té chuc, ca nhan.

Trong gio
hanh chinh

HO so; cac mau
phicu, giay to lién
quan theo quy dinh.

6. Cap lai Giay chirng nhan di diéu kién sén xuat thuoc tha y (trir san xuat thuoc thd y dang dwgc pham, vic-
xin) trong trwong hop bi sai sot, thay doi thong tin co lién quan deén to chire, ca nhan ding ky
Thoi han gidi quyét: 05 ngay l1am viéc ké tir ngay nhdn duoc hé so hop 16.

Cac budc N3i dund cng viee Pon vi/ nguoi Thei gian Két qua
) 0 € . . .

thuc hién ’ g cong vie thuc hién thuc hién thuc hién
Bla: Tiép nhan |- Huong dan, kiem tra, tiep nhan ho so (ghi nhan
phi diagiéi | YU cau ve hinh thuc, dia diém tra két qua) va gui | 7§ chuc, ca
deﬁg hop thire Giay tiep nhan va hen trd két qua cho to chuc, ca | nhan: cong
hién tiép nhdn, tra nhan. ‘ , chuc, vién chuac Trona gis Ho so, cac mau
két qud gidi' quyét | - Nhép dir liéu thong tin h6 so vao Hé thong. tai Trung tam hanh ghgl’nh phicu, giay to lién
khong phu thugc | - Thuc hién sao chup, sd hoa va luu trit hd so dien tir. Phuc vu hanh quan theo quy dinh.

vdo dia gisi hanh
chinh thi thuc hién
buoc nay (Bla) va

- Truong hop ho so khong hop 16 thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tir choi
tiep nhan ho so: Lap phiéu tir choi tiep nhan giai

chinh cong cap
Xa
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Cac buwoc N6i duna cdna viec Pon vi/ nguoi Thot gian Két qua
. 0 € . . .
thwc hién ) g COnG VIS thwc hién thwc hién thwc hién
Ch,uye;n den B2 ké | quyét ho so va néu rd 1y do tir chdi theo quy dinh
tiep, khong thuc | cua phap luat.
hign BL. Ngp ho | . Chuyén ngay hé so dién tir vé Chi cuc thugc So;
$0) chuyén ho so gidy dén co quan co tham quyén chi
tri giai quyét qua dich vu buu chinh theo quy dinh.
- bong thoi, chuyén thong tin vé ho so trén Hé
thong thong tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cdng cua co quan ¢6
tham quyén d¢ giam sat, don doc.
N B ‘ To chic, ca nhan; L
B1: Ngp hd so | - Nhap dit liéu thong tin ho so vao phan mém. chic tai Trung tAm harnohnghgilnor,\ - Mau s6 04.
- Thyc hién s6 hoa va luu trit hd so dién tur. Phuc vy hanh chinh - HO so.
cong tinh
o o , ‘ 7 Cong - chic, vién - Méu sé 01.
B2: Chuyén ho CAhuyel? h,o so (giay, dién tr) vé Chi cuc dé phan | chac tai Tmng tam 02 gios 1am viéc | - Miu sé 04.
SO cong xu ly. Phuc vy hanh chinh N
cong tinh, cap xa - Ho so.
o Ir;]%r;hxgal; Chi cyc phan cong cho Phong chuyén (I;Sélh dao Chi 02 gios 1am viéc | - Miu sé 01.
S;.IyPhan cong = -h\ YR . - - - Mau sb 04.
Lan qao,P ong chuyén mon phan cong cho chuyén | Lanh dao Phong | gi 1am viéc | - H so.
vién xu ly. chuyén mén
B4: Kiém tra, xir | - Kiém tra, xt Iy ho so. Chuyén vién x| 03ngay lam |- Ho so.
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
_ 0 é _ . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
ly ho so - Dy thao van ban trinh Lanh dao Phong chuyén | ly Viéc - Du thao Giay

mon xem xét.

ching nhan du diéu
kién san xut thubc
thd y hodc van ban
tra 10i khong cap
cho t6 chtrc, ca nhan
néu rod ly do.

B5: xem xét/ dé

Lanh dao Phong chuy&n mén xem xét hd so trinh

Lanh dao Phong

02 gio lam viéc

-Hd so.

- Dy thio Gidy chung
nhef}n du dieu kién san
xuat thuoc thi y hoac

XUAt Lanh dao Chi cuc. chuyén mén ot THOL Ty IL
van ban tra loi khong
cap cho t6 chic, ca nhén
néu rd ly do.

-Hd so.
- Dy thio Gidy ching

B6: Lanh dao . Linh dao Chi nhan du dieu kién san

Chi cuc xem xét, | Lanh dao Chi cuc xem xet ho so trinh Lanh dao So. cuc ' 02 gio lam viéc | xudt thubc tha y hoic

duyét ho so ‘ van ban tra loi khong
cap cho t6 chic, ca nhén
néu rd ly do.

. 7 A A = H6 SO.
B7: Ky duy€tho | ;- dao S xem xét, quyét dinh Lanh dao S¢ 04 gio lam viéc

So’

- Gidy chang nhan du
dieu kién san xuat thuoc
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

thi y hoac van bdn
thong bao cho t6 chuc

B8: Phat hanh

truong hop khong cap.
- Vian thu vao sd van ban, dong dAu, luu trit HO so.
- Chuyen két qua cho Cong chic, vién chuc tai ‘
Trung tdm Phuc vu hanh chinh cdng tinh dé tra két - Ho so.

qua cho ca nhan, t6 chiic hodc dé chuyén cho cap xa
noi tiép nhan ho so hoac chuyén theo dich vu buu

- Gidy chang nhén di
dieu kién san xuat thuoc

kfjt 5 10 9% chinh dén dia diém dang ky dé tra két qua cho t6 Van thu 02givlamviee |y hoe van b
quy chuc, c& nhan. thong béo cho to chiic
- Chuyén két qua cho Cong chuc phong chuyén truong hop khong cap.
mon duoc phan céng tham muu xir Iy hd so thuc
hién sé hoa, luu kho theo quy dinh.
- Tra két qua cho t6 chuc, ca nhan. N .| T8 chic, ca nhan:
- Ky xdc nhén viéc nhén két qua trén mau phicu Cong chic, vién
theo quy dinh (néu co). chic tai Trung tm . ’ "
B9: Tra két qua |- Thu lai cac mau phiéu, gidy t& theo quy dinh (néu | Phycvuhanhchinh | Trong gio Hr?.; I Ill?i‘“
phi dia gigi c0), gui lai co quan chu tri giai quyét thu tuc hanh | cong tinh, cip xa hanh chinh phicu, giay t(). €N
quan theo quy dinh.

chinh hogc Iuu trir theo quy dinh.
- Moi t6 chtic, c4 nhan dénh gia mirc d6 hai 1ong.
Két thac ho so trén phan mém mét cira dién tu.

noi tiép nhan ho so
cia to chac, ca
nhan.

7. Cap Giay chirng nhan di diéu kién sén xuat thudc thi y c6 chira chat ma tuy, tién chat (trir san xuat thudc
tha y dang dwgc pham vac xin)
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Thoi han giai quyét:
+ Truong hop 1: CAp méi Gidy chung nhan dua diéu kién san xuat thudc thi y c6 chira chat ma tuy, tién chat (trir san

Xuat thudc thd y dang duoc pham viac xin): Thai han 05 ngay 1am viéc ké tir ngay nhan duoc hd so hop 18.

+ Truong hop 2: Cép Giay chuang nhén du diéu kién san xuat thudc thi y c6 chua chat ma tly, tién chat cung trén day
chuyén san Xuat thudc tha y da duoc Cap Gidy chuang nhan du diéu kién san xuat thudc tha y (trir san xuat thude tha y dang
dugc pham, vac-xin): Thoi han 08 ngay 1am viéc ké tir ngay nhan dugc hd so hop Ié.

Cac buéc N3i dund cng viee Pon vi/ nguoi Thoi gian Két qua
. 0 € . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
- Hudng dan, kiém tra, tiep nhan ho so (ghi nhan yéu cau ve
] hinh thu, dia diem tra ket qua) va gui Gidy tiep nhan va hen tra
Bla: Tiép nhan | kétquacho to chac, ca nhén.
phi dia gioi - Nhap dix liéu théng tin hd so vao Hé théng.
Truong hop thut | _Thyc hign sao chup, 6 hoa va luu it hd sodién tir, ) , ,
hién tiép nhdn, trd ‘ N A T6 chac, ca
- Truong hop ho so'khong hop I thi tra lai va yeu caubo sung, | pan- A
ket qud gidi quyét |, 2 K N YRS ~ .2 | hnan; cong
KNG hoan thién ho so; truong hop tir choi tiep nhan ho so: Lap phicu hi ian ch A : X
6ng phu TUGC | i tiép nhan i cuyet ho sorv néu o 1 o tr chditheo | v o ORI | Trong g | DO 5% .0o¢ A
vao dia giéi hanh P nan glal quy! vaneuro ly tai Trung tam| o S EC | phiéu, gidy to lien

chinh thi thuc
hiegn buoc nay
(Bla) va chuyen
déen B2 ké tiép,
khdng thuc hién
B1. Nép hé so)

quy dinh cua phap luat.

- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
chuyén hé so gidy dén co quan c6 tham quyén cha
tri giai quyét qua dich vu buu chinh theo quy dinh.

- bong thoi, chuyén thdng tin vé ho so trén Hé
thong théng tin giai quyét tha tuc hanh chinh dén
Trung tam Phyc vy hanh chinh cong cua co quan c6
tham quyén dé giam sat, don doc.

Phuc wvu hélr]h
chinh cong cap
Xa

quan theo quy dinh.
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Cic buéc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
T6 chuc, ca
- Huéng dan, kiém tra, tiép nhan ho so. ”E?ni N Cﬁqg . .
. NAR A CNRAA A 1A thame tin ha \ A chtrc, vién chuc rong gio
B1: Ngp ho so Nhap d.u’ Ile;lg thong tin ho so vao ph.an mem. tai Trung tam hanh chinh
- Thuc hién s6 hoa va luu trit ho so dién tu. Phuc vu hanh - M3u sé 01.
chinh cong tinh - Mau sb 04.
Cong chuc, vién - Ho so.
) z A F & A 10N A i x| chac tai Trung
SBO?. Chuyen ho (C;iéhnuyiré |h'0 so (giay, dién tir) vé Chi cuc d¢ phan m Phuc vu| 02 giorlam viec
gxuwly. hanh chinh cong
tinh, cap xa
BES: ,Phan cong LaAnh qaq Chi cuc phan cong cho Phong chuyén | Lanh dao Chi 02 gios 1am viéc | - Mau sé 01,
Xwr ly mon xu ly. cuc o
- - . ” UvEn man bhan o8 oo chuve . > - Mau so 04.
B?. ,Phan cong Linh qao,P ong chuyén mon phan cong cho chuyen LanhAdao AP ong | s gios 1am viee | - Hb so.
X ly vién xu ly. chuyén mon
- Ho so.

B4: Kiém tra,
Xt Iy ho so

- Kiém tra, xtr Iy hd so.
- Dy thao van ban trinh Lanh dao Phong chuyén
mon xem Xét.

Chuyén vién xu
ly

Truong hop 1:
03 ngay lam viéc
Truong hop 2:
06 ngay lam viéc

- Dy thao Giay
chung nhan hoac
van ban tra |oi
khong du diéu kién
cho phép san xuit,
néu rd ly do.

B5: xem xét/ dé

Lanh dao Phong chuyén mon xem xét ho so trinh

Lanh dao Phong

02 gio lam viéc

-Hb so.
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Cic buéc N3i dung cong viee Don vi/ nguoi Theoi gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
XUt lanh dao Chi cuc. chuyén mon - Dy thao Giay ching
nhan hoac van ban tra
01 khong du diéu kién
cho phép san xuat, néu
rd ly do.
- Hb so.
B6: Lanh dao ‘ Linh dao Chi _ r?u :]hévo Sy ching
Chi cuc xem xét, | Lanh dao Chi cuc xem xét hd so trinh Lanh dao S6. : 02 gior 1am vigc | Nan hode van ban tra
NS cuc lo1 khong du dieu kién
duyét ho so TR
cho phép san xuat, néu
r ly do.
-Ho so.
B7: Phé duyét , - Gidy chtng nhan hoic
cia Lanh dao | Lanh dao S¢ xem xét, quyét dinh. Lanh dao S¢ 04 gio lam viéc | van ban théng béo cho
S¢ 0 chic tuong hop
khong cap.
- Vin thu vao sd van ban, dong dau, luu trit HO so. ‘
- Chuyen ket qua cho Cong chirc, vién chuc tai - Ho 80
: 1+ A Trung tdm Phuc vu hanh chinh céng tinh dé tra két - Giay chung nhan
B8: Phat hanh . cho A nhan. t& chirc hodc dé chuvén cho cAp xa hode van ban tho
két qua giai | duachocanhan, to C uc hoac d;e chuyen cho cap Xa | vz, ¢hyy 02 gios lam vige | hodc van bap t ong
quyét noi tiep nhan ho so hoac chuyén theo dich vu buu bao cho to chuac

chinh dén dia diém ding ky dé tra két qua cho t6
chirc, ca nhan.
- Chuyén két qua cho Céng chirc phong chuyén mon

truong hop  khong
cap.
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Cic buéc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
_ 0 é _ . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
duoc phan céng tham muu xir Iy ho so thuc hién s6
héa, luu kho theo quy dinh.
i T6 chuc, ca
- Tr,a ke,:t quaﬂcho tE) chu’(z, ca ?han.q A ] . | nhan: Cong
- Ky xac nhan viée n’han két qua trén mau phiéu chtec, vién chic
theo quy dinh fneu Cf’)' , ~ |tai Trung tam HY so: cAc mAU phid
BY: Tra két qua | - Thu lai cac mau phiéu, gidy t& theo quy dinh (Néu | Phyc vy hanh|  Trong gio | 2.0 “f?‘? au p he“’
phi dia gi6i ¢6), giii lai co quan chu tri giai quyét thit tuc hanh | chinh cong tinh, |  hanh chinh 914 10 fien quan theo

chinh hoac Iuu trit theo quy dinh.
- Moi to chitc, ca nhan danh gia mirc d6 hai long.
- Két thdc ho so trén phan mém mét cira dién ta.

cap xa noi tiep
nhan hd so cua
t6 chic, ca
nhan.

quy dinh

8. Sira doi Giy chitng nhan di dieu kign san xuét thudc thi y c6 chira chat ma tdy, tién chat (trir san xuat
thuoc tha y dang dwec pham, vac-xin).

Thoi han gidi quyét: 08 ngay lam viéc, ké tir ngay nhdn diroc ho so hop 1é.

Cac budéc N3i dund cng viee Pon vi/ nguoi Thei gian Két qua
] 0 € . . .

thuc hién ) g cong vis thwc hién thwc hién thuc hién
Bla: Tiép nhan | Huéng dan, kiém tra, tiép nhan hé so (ghi nhan yéu To chic, ca
phi dia gid1 ciu v& hinh thtic, dia diém tra két qua) va gui Gidy | hhan; cong chic, . HY so. cic mau

viéen chac tai Trong gio S S

Triong hop thyc | tiép nhan va hen tra ket qu‘a cho t6 chc, ’ca nhan. Trang m Phoc | harh ohinh phiéu, gidy to lién
hign tiep nhan, trd | - Nhap di liéu thng tin hd so vao Hé théng. ﬁ i quan theo quy dinh.
ket qua gidl QUYEL | o ier o chup, 5 héava T o sordian i v e e
khong phu thugc T o A cbng cap xa
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Cac buoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

vdo dia gioi hanh
chinh thi thuc
hién buéc nay
(Bla) va chuyén
déen B2 ké tiép,
khéng thuc hién
B1. Nép hé so)

- Trudong hop ho so khong hop 16 thi tra lai va yéu
cau bd sung, hoan thién hd so; truong hop tir chdi
tiép nhan hd so: Lap phiéu tir chdi tiép nhan giai
quyét hd so va néu rd 1y do tir chdi theo quy dinh
cua phap luat.

- Chuyen ngay h0 so dién tar vé Chi cuc thuoc So;
chuyén ho so gidy dén co quan c6 tham quyén chu
tri giai quyét qua dich vu buu chinh theo quy dinh.

- bong thoi, chuyén thong tin vé ho so trén Hé thong
thong tin giai quyét tha tuc hanh chinh dén Trung
tam Phuc vy hanh chinh cong cia co quan c6 tham
quyén dé giam sat, don déc.

B1: Nop ho so

- Hudng dan, kiém tra, tiép nhan h so.
- Nhap dix liéu théng tin ho so vao phan mém.
- Thuc hién sb héa va luu trit ho so dién ti.

T6 chac, ca
nhan; Cong
chac, vién chuc
tai Trung tam
Phuc wvu hanh
chinh cong tinh

Trong gio
hanh chinh

B2: Chuyén hd
S0

Chuyén hé so (gidy, dién tir) vé Chi cuc dé phan
cong xu ly.

Cong chuc, vién
chuc tai Trung
tam Phuc wvu
hanh chinh cong
tinh, cap Xa.

02 gio lam viéc

- MAu s6 01.
- M3u s 04.
- Hd so.
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Cac buéc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
0 €
thuc hién o1 GLing tong vie thuc hién thuee hién thuc hién
B?: ,Phan cong Li:lnl} dao Chi cuc phan cong cho Phong chuyén mon | Lanh  dao Chi 02 gios 1am viee | - Mau sé 01,
xw ly xu ly. cuc o
—— n - —— —— - . - - Mau so 04.
BES. 'Phan cong Lgﬂnh qao, Phong chuyén mén phan cong cho chuyén LanhA daoA Phong 02 gios 1am viéc | - Hb so.
X ly vién xu ly. chuyé&n mon
- Ho so.
- Du thao Gidy

B4: Kiém tra,
X ly ho so

- Kiém tra, xir Iy hd so.
- Du thao van ban trinh Lanh dao Phong chuyén
mon xem Xét.

Chuyén vién xur
ly

06 ngay lam
Viéc

chang nhan hoac
van ban tra loi
khéng cap cho to
chac, ca nhan néu
ro ly do.

B5: Xem xét/ dé

Lanh dao Phong chuyén mdn xem xét ho so trinh

Lanh dao Phong

02 gio lam viéc

- H5 so.

- Du thao Giay
ching nhan hoac
van ban tra loi

xuat lanh dao Chi cuc. chuyén mén 1 ) "
khéng cap cho to
chtrc, ca nhan néu
rd ly do.
- Ho so.

B6: Lanh dao N . - Dy thao Gidy

Chi  cuc xem | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢ Esgh dao Chi 02 gio lam viéc Chﬁng nhan hoic

xét, duyét ho so

van ban tra |loi
khéng cap cho to
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Cac buoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

chic, cd nhan néu
rd ly do.

B7: Phé duyét
caa Lanh dao
So

Lanh dao S& xem xét, quyét dinh.

Lanh dao So

04 gio lam viéc

- Ho so.

- Giay chang nhan
hodc van ban thong
bdo cho t6 chuc
truong hop khong
cap.

B8: Phat hanh
két qua giai
quyet

- Vin thu vao s6 vin ban, dong dau, luu trir H so.

- Chuyén két qua cho Céng chuc, vién chic tai
Trung tdm Phuc vu hanh chinh cong tinh dé tra két
qua cho ca nhan, t6 chiic hodc dé chuyén cho cap x&
noi tiép nhan hd so hoac chuyén theo dich vu buu
chinh dén dia diém dang ky dé tra két qua cho to
chuc, c& nhan.

- Chuyén két qua cho Cong chic phong chuyén mén
duoc phan cong tham muu xt 1y hd so thuc hién sb
hoa, luu kho theo quy dinh.

Van thu

02 gio lam viéc

- Ho so.

- Giay chang nhan
hoac van ban thong
bdo cho t6 chuc
truong hop khong
cap.
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Cac buoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

B9: Tra két qua
phi dia gidi

- Tra két qua cho t6 chire, c4 nhan.

- Ky xac nhan vi¢c nhan két qua trén mau phiéu theo
quy dinh (néu o).

- Thu lai cac mau phiéu, gidy to theo quy dinh (néu

cd), gui lai co quan chu tri giai quyét thu tuc hanh

chinh hodc luu trir theo quy dinh.

- Moi to chire, ca nhan danh gid mtrc d6 hai long.

- Két thic hé so trén phan mém mot cira dién ti.

To chic, c& nhan;
Cong chac, vién
chac tai Trung tim
Phuc vu hanh chinh
cdng tinh, Cip xA noi
tiép nhan ho so ctia
t6 chic, canhan.

Trong gio
hanh chinh

Hf} s0; cac mau phiéu,
giay to lién quan theo
quy dinh.

9. Cap lai Gidy chiing nhan di diéu kign san xuat thudc thi y ¢6 chira chat ma tdy, tién chat (trir san xuat
thuoc tha y dang dwoc pham, vac-xin) trong trwong hop bi sai sot, thay doi thong tin co6 lién quan den to churc, ca

nhan dang ky

Thoi gian gidi quyét: 05 ngay lam viéc ké tir ngay nhdn dwoc hé so hop 16.

Cac bwoc
thuc hién

Noi dung cbng viéc

Pon vi/ ngwoi
thuc hién

Thoi gian
thuc hién

Két qua
thuc hién

Bla: Tiép nhan
phi dia gioi

Truong hop thuc
hién tiép nhdn, tra
két qua gidi quyét
khong phyu thugc
vdo dia gisi hanh
chinh thi thuc hién
buoc nay (Bla) va

- Huéng dan, kiém tra, tiép nhan ho so (ghi nhan
yéu cau ve hinh thuc, dia diém tra ket qua) va gui
Giay tiep nhan va hen tra két qua cho to6 chuc, cé
nhan.

- Nhap dit liéu thdng tin hd so vao Hé thng.

- Thuc hién sao chup, s6 hoa va luu trir ho so dién t.

- Truong hop ho so khong hop 18 thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tur choi

Té6 chuc, «ca
nhan; cong
chac, vién chuc
tai Trung tam
Phuc vu hanh
chinh céng cap
Xa

Trong gio
hanh chinh

HO so, cac mau
phiéu, giay to lién
quan theo quy dinh.
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Cac buwoc N6i duna cdna viec Pon vi/ nguoi Thot gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
chuyén den B2 ké | ticp nhan ho so: Lap phicu tir choi tiép nhan giai
tiep, khong thuc quyét hd so va néu rd 1y do tir chdi theo quy dinh
hien B1. Ngp ho | cua phap luat.
$0) - Chuyen ngay ho so dién tar vé Chi cuc thuoc So;
chuyén ho so gidy dén co quan c6 tham quyén chu
tri giai quyét qua dich vu buu chinh theo quy dinh.
- bong thoi, chuyén thong tin vé ho so trén Hé
thong thong tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan c6
tham quyén d¢ giam sat, don doc.
- To chac, ca
X . . . nhan; X
- Hudng dan, kiém tra, tiép nhan ho so. _CA . _ - Mau so6 01.
N An A I _cong chic, | 1o gig x
B1: Ngp ho so - Nhap dir liéu théng tin ho so vao phan mem. vién chac tai hanh chinh - Mau so 04.
- Thuc hién s6 héa va luu trit ho so dién ta. Trung tam Phuc - H6 so.
vu hanh chinh
cong tinh
Cong chuc, vién MEU 6 01
) 2 A 2 1A £ N QP 2 .~ | chuc tai Trung - Mau so UL.
B2: Chuyén ho CAhuyer} h,o so (giay, dién tr) vé Chi cuc dé phan m  Phuc vu| 02 giorlam viec |- Mu sé 04,
SO cong xur ly. N ] A )
hanh chinh cong _Hd so.
tinh, cap xa
B?: ] Phan cong LaAnh qaq Chi cuc phén cong cho Phong chuyén | Lanh dao Chi 02 gios 1am viéc | - Miu sé 01.
X ly mon xu ly. cuc
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
Lanh dao Phong chuy&n mdn phan cong cho chuyén | Lanh dao Phong . [-Mauso04.
A A n 02 gio lam viéc A
vién xu ly. chuyén mon - HO so.
- Ho so.
- Kiém tra, xir Iy hd so. - Dy thao Gidy ching

B4: Kiém tra, xir
1y h so

- Du thao van ban trinh Lanh dao Phong chuyén
mon xem xet.

Chuyén vién xur
ly

03 ngay lam
Viéc

nhan hoac van ban tra
loi khéng cap cho to
chac, ca nhan néu rd
ly do.

B5: Xem xét/ dé

Lanh dao Phong chuy@n mén xem xét ho so trinh

Lanh dao Phong

02 gio lam viéc

- Ho so.
- Dy thao Gidy chimg
nhan hoac van ban tra

xuat Lanh dao Chi cuc. chuyén mén loi khong cip cho t6
chuc, cdnhannéu ré ly
do.
- Ho so.
B6: Lanh dao ‘ Lst dao Chi - htzu Lhévo Giay ching
Chi cuc xem xét, | Lanh dao Chi cuc xem xét hd so trinh Lanh dao So. : 02 gios lam viec | Mhan hogc van ban tra
At hA cuc loi khdng cap cho t6
duyét ho so P
churc, cdnhan néu rd ly
do.
Ry AL LA - Ho so.
B7: Ky duyétho |, . » dao So xem xét, quyét dinh. Lanh dao S& 04 gio lam viéc

So’

- Gidy chting nhan da
dieu kién san xuat
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

thuoc thd y hodc van
ban théng bao cho to

B8: Phat hanh

chic  truong  hop
khdng cap.

- Vian thu vao sd van ban, dong dAu, luu trit HO so.

- Chuyén két qua cho Cong chuc, vién chuc tai - Ho so.

Trung tam Phuc vy hanh chinh cong tinh dé tra két
qua cho ca nhan, t6 chuc hodc dé chuyén cho cap xa
noi tiép nhan ho so hoac chuyén theo dich vu buu

- Giay chang nhan
dua diéu kién san
xuat thuoc tha vy

kfjt 5 1% 9% chinh dén dia diém dang ky dé tra két qua cho t6 Van thu 02giglamviee | ¢ v ban thong
ay chirc, ¢4 nhan. béo cho t& chirc

- Chuyén két qua cho Cong chirc phong chuyén truong hop  khong

mon dugc phan cong tham muu xu ly ho so thuc cap

hién so hoa, luu kho theo quy dinh.

- Tra két qua cho t6 chtrc, ca nhan. T6 chuac, ca

- Ky xac nhan viéc nhan két qua trén mau phiéu | nhan; Cong

theo quy dinh (néu co). chuc, vién chic ‘ i
B9: Tra két qua | - Thu lai cac mau phiéu. gidy t¢ i |l Trung t\am Trong gio Hé.; 5 .;Céc‘ H.l%u

coraxetq Thu lai cac mau phiéu, giay to theo quy dinh ("€U | phyc vy hanh rong 9 phiéu, gidy to lién

phi dia gio1 c), gui lai co quan cha tri giai quyet tha tuc hanh | cninh cong tinh, hanh chinh quan theo quy dinh.

chinh hogc Iuu trlr theo quy dinh.
- Moi t6 chtic, c4 nhan dénh gia mirc d6 hai 1ong.
- Két thaic hd so trén phan mém mét cira dién tu.

cdp x4 noi tiép
nhan ho so cua
to chuce, ca nhan.
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10. Cép Giay chirng nhin di diéu kién nhap khau thudc tha y
Thoi han gidi quyét: 08 ngay lam viéc ké tir ngay nhdn day dii hé sohop 1é.

Cac bwoc
thuc hién

Noi dung cdng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

Bla: Tiép nhan
phi dia gidi

Truong hop thuc
hién tiép nhan, trd
ket qua gidi quyét

- Hudng dan, kiém tra, tiép nhan ho so (ghi nhan yéu cau vé
hinh thic, dia diém tra ket qua) va gui Gidy tiep nhan va hen
tra ket qua cho to chic, ca nhan.
- Nhap dix liéu thdng tin ho so vao Hé thong.

- Thuc hién sao chup, s6 hoa va luu trir hd so dién t.
- Truong hop hd so khong hop 1€ thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tir choi

T6 chac, ca
nhan; cong

khong phu thugc | tiép nhan ho so: Lap phiéu tir choi tiép nhan giai | chic, vién chic Trong gio H<‘3_, 80,  cac TT}%U
vao dia gisi hanh | quyét ho so va néu 15 Iy do tir choi theo quy dinh | tai Trung tam |, x| phicu, giay to lien
chinh thi thuc hi¢n | cta phap luat. Ph,uc vu hanh quan theo quy dinh.
busc ndy (B1a) Va | . Chuyén ngay hé so dién tir v& Chi cuc thuge Se; | SN cong. cap
chuyén den B2 ké chuyén hd so gidy dén co quan c6 thim quyén chu | X@
t'_ep, khong thut | i giai quyét qua dich vu buu chinh theo quy dinh.
hien BL. Ngp ho | _ Dong thoi, chuyen thdng tin vé ho so trén Hé
$0) thong théng tin giai quyét tha tuc hanh chinh dén

Trung tam Phuc vu hanh chinh cong cua co quan ¢6

tham quyén d¢é giam sat, don doc.

« g ‘ Té6 chuc, ca <

- Hudng dan, kiém tra, tiép nhan ho so. nhan: Ccong T . - Mau so6 01.
B1: Ngp hdso |- Nhap dit liéu théng tin hd so vao phan mém. chirc, vién chic| st ot | - Mau's 04,

- Thuc hién sb héa va luu trit ho so dién ta. tai Trung tam - H6 so.

Phuc vu hanh
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
chinh cdng tinh
) 2 A X A e cal 2oy A . x| CONg chuc, vién - Mau's6 01.
B2: Chuyén ho CAhuyer] h,0 so (giay, di¢én tir) vé Chi cuc dé phan chic tai Trung | 02 gio lam viee | - Miu sé 04.
SO cong xu ly. . :
tam - Ho so.
A ) ;%I;hxgﬁ?; Chi cuc phan cong cho phong chuyén ;ilélh dao Chi 02 gios 1am viee | - Mu sé 1.
E’é'ly Phan cong | = : - s : - Mu s6 04.
Linh qao'Phong chuyén mén phén cong cho chuyén LanhAdaoAPhong 02 gios Iam viee | - Ho so.
vién xu ly. chuyén mén
- Ho so.
- Dy thao Giay

B4: Kiém tra, xir
1y hd so

- Kiém tra, xir Iy hd so.
- Du thao van ban trinh Lanh dao Phong chuyén
mon xem Xeét.

Chuyén vién xtr
ly

06 ngay lam
Viéc

chang nhan hoac
van ban tra oi
khéng cap cho t6
chuc, ca nhan néu rd
ly do.

B5: xem xét/ dé
xuat

Lanh dao Phong chuy@n mén xem xét ho so trinh
Lanh dao Chi cuc

Lanh dao Phong
chuyé&n mon

02 gio lam viéc

- H6 so.

- Dy thao Giay
chung nhan hoac
van ban tra |loi
khéng cap cho t6
churc, cd nhan néu rd
ly do.
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Cac buwoc N6i duna cdna viec Pon vi/ nguoi Thot gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
- H6 so.
- Du thao Giay
B6: Lanh dao ‘ Lanh dao  Chi chung nhan hoac
Chi cuc xem xét, | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢ cuc ‘ 02 giolamviéc |van ban tra |oi
duyét ho so ‘ khéng cap cho t6
chuc, ca nhan néu rd
ly do.
- Ho so.
- Giay ching nhan
. dﬁq dieu Igién nhap
B7: Ky duy€tNd | 1~ h dao Sé xem xét, quyét dinh Lanhdao S6 | 04 gio lam vigc | Knau thuoc tha y
SO hodc vén ban thong
bdo cho to chuc
trwong hop khong
cap.
- Vian thu vao sd van ban, dong dAu, luu trit HO so. - Hb so
- Chuyén két qua cho Cong chuc, vién chuc tai L X
~ \ TN 2y o X - Giay chung nhan
Trung tam Phuc vu hanh chinh cong tinh dé tra ket d0 didu kien nha
B8: Phat hanh | qua cho c4 nhan, to chirc hodc dé chuyen cho cap x& o khdu thude tha P
két qua giai | noi tiep nhan ho so hoac chuyeén theo dich vu buu | Van thu 02 gio lam vige hodic van ban thc‘)ny
quyét chinh dén dia diém dang ky dé tra két qua cho té : g

chtrc, ca nhan.
- Chuyen két qua cho Cong chic phong chuyén
mon dugc phan cong tham muu xir ly ho so thyuc

bdo cho t& chirc
truong hop  khong
cap.
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

hién s6 hoa, luu kho theo quy dinh.

- Tra két qua cho t6 chirc, ¢4 nhan.
- Ky x&c nhan viéc nhan két qua trén mau phiéu
theo quy dinh (néu co).

T6 chuac, ca
nhan; Cong
chuc, vién chuac

B9: Tra két qua | - Thu lai cic mau phiéu, giay to theo quy dinh (néu tal Trung tam Trong gio Ho so; cic mal
e e N iy N fone N Phuc wvu hanh . : phiéu, giay to lién
phi dia gidi c0), gui lai co quan chu tri giai quyét tha tuc hanh | - A , hanh chinh :
: ’ 5 N : chinh cbng tinh, quan theo quy dinh
chinh hoac luu trir theo quy dinh. SR
o, ) ) Cap xa no1 tiep
- M1 t6 chirc, ca nhan danh gia murc do hai long. nhan hd so cua
- Két thiic hd so trén phan mém mét cira dién tu. td chuc, ca nhan.
11. Gia han Gidy chirng nhan di diéu kién nhap khau thudc thi y
Thoi han gidi quyét: 08 ngay lam viéc ké tir ngay nhdn dii hé so hop 186.
Cac budc Pon vi/ nguoi Thoi gian Két qua

thwc hién

Noi dung cong viéc

thwc hién

thwc hién

thwc hién

Bla: Tiép nhan
phi dia giéi

Truong hop thuc
hién tiep nhan, tra

- Huéng dan, kiém tra, tiép nhan hd so (ghi nhan
yéu cau vé hinh thace, dia diém tra két qua) va gui
Giay tiep nhan va hen tra két qua cho to chuc, cé
nhan.

T6 chuc, ca
nhan; cong
chac, vién chac
tai Trung tam

Trong gio
hanh chinh

Ho so, cac mau
phiéu, giay to lién
quan theo quy dinh.
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

ket qua gidi quyét
khéng phu thugc
vdo dia gisi hanh
chinh thi thuc hi¢n
buéc nay (Bla) va
Chuyen den B2 ké
tiep, khong thuc
hign B1. Ngp hé
s0)

- Nhap dit liéu thdng tin ho so vao Hé thong.

- Thuc hién sao chup, s6 héa va luu trix hd so dién
tur.

- Truong hop ho so khong hop 1€ thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tr choi
tiép nhan ho so: Lap phicu tir choi tiép nhan giai
quyet ho so va néu ro ly do tur choi theo quy dinh
cua phép luat.

- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
chuyén hd so gidy dén co quan c6 tham quyén chi
tri giai quyét qua dich vu buu chinh theo quy dinh.

- bong thoi, chuyén thong tin vé ho so trén Hé
thong thong tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan ¢6
tham quyén d¢ giam sat, don doc.

Phuc wvu hér)h
chinh cbng cap
xa

B1: Nop ho so

- Hudng dan, kiém tra, tiép nhan h so.
- Nhap dit liéu thdng tin ho so vao phan mém.
- Thyc hién s6 hoa va luu trit ho so dién tir.

To chic, ca nhan;
Cong chuc, vién
chac tai Trung tam
Phuc vu hanh chinh
cong tinh

Trong gio
hanh chinh

- Mau sb 01.
- MAu sb 04.
- Hd so.

B2: Chuyén hd
S0

Chuyén hd so (gidy, dién tir) vé Chi cuc dé phan
cong xtr ly.

Cong chuec, vién
chuc tai Trung
tam Phuc wvu
hanh chinh cong

02 gio lam viéc

- Mau sb 01.
- MAu sb 04.
- Hd so.
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Cac buwoc N6i duna cdna viee Pon vi/ nguoi Thot gian Két qua
. 0 € . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
tinh, cap xa
LaAnh qaq Chi cuc phén cong cho Phong chuyén | Lanh dao Chi 02 gios 1am viéc | - Miu sé 01.
B3: Phan cong | monxurly. cuc ~
Xt ly Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao Phon - Mauso 04
anh dao Phong chuyén mon phan cong cho chuyé anh dao Phong | ., gios 13m vige |- Hb so.
vién xu ly. chuyén mén
- Ho so.
- Dy thao Giay

B4: Kiém tra, xir
1y h so

- Kiém tra, xir Iy hd so.
- Du thao van ban trinh Lanh dao Phong chuyén
mon xem Xet.

Chuyén vién xu
ly

06 ngay lam
Viéc

chang nhan hoac
van ban tra oi
khéng cap cho t6
chuc, ca nhan néu rd
ly do.

B5: Xem xét/ dé

Lanh dao Phong chuy@n mén xem xét ho so trinh

Lanh dao Phong

02 gio lam viéc

- H5 so.
- Dy thao Gidy ching
nhan hodc van ban tra loi

XUAt Lanh dao Chi cuc. chuy&n mén ; 7
’ ' y khong cap cho t6 chac,
canhan néu rd ly do.
- Ho so.
B6: Lanh dao i . - Dy thao Gidy
- : ~ - 7 A \ ~ 9 Lanh dao Chl = \ . A Chl’In nhén hoéc
Chi cuc xem xét, | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢ cuc 02 gio lam viéc 9 g
) ra loi

duyét ho so

van ban
khéng cap cho to
chuc, ca nhan néu rd
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Cac buéc N6i duna cdna viee Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) g cong vie thuc hién thuc hién thuc hién
ly do.
- Ho so.

B7: Ky duyét ho

- Gidy chiing nhan du
dicu kién nhap khau

o Lanh dao S& xem xét, quyét dinh. Lanh dao S¢ 04 gio lam viéc | thue thd y hoac vin
ban théng béo cho to
chac  truong  hop
khong cap.

- Vin thu vao s6 vin ban, dong dau, luu trir H6 so.
- Chuyen két qua cho Cong chuc, vién chuc tai " Hb so
Trung tam Phuc vy hanh chinh cong tinh dé tra ket Gi .h' han di
. evse 1ar | quacho ca nhan, tb chuc hodc dé chuyén cho cip xa - Giay chang nhan da
B8: Phat hanh | ' ién nhan hé so hodc chuyén theo dich vy b dieu kién nhap khau
két qua giai| "OF 1eR Nhan No so hoac ChUyen Theo GICh VU BUW |y, iy 02 gior 1am viéc | thuéc tha y hoic van
uvét chinh dén dia diém dang ky dé tra ket qua cho t6 ' ban thond béo cho 1
quye chuc, ca nhan. cﬁr’] t Orl?u‘ﬁo ¢ %to
. (rc O o
- Chuyén ket qua cho Cong chic phong chuyén khong cép 9 P
mén duoc phan cong tham muu xir Iy ho so thuc '
hién s6 hoa, luu kho theo quy dinh.
- Tra két qua cho t6 chirc, ca nhan. Tf?A Chﬁ’c’cﬂ ca
i . Ay A n 4 s oA X .« | NNan; ong A . . X
B9: Tra két qua | Ky xac nhan \A’m_ec,nhan ket qua trén mau phiéu chuc, vien chiic Trong gio HO.; s0; cac mal
hi dia gi6i theo quy dinh (néu co). tai Truna  tam hanh chinh phicu, giay to lién
pht ¢y 4 ung fta quan theo quy dinh.

- Thu lai c&c mau phicu, giay to theo quy dinh (néu
c0), gui lai co quan chu tri giai quyét tha tuc hanh

Phuc vu hanh
chinh cbng tinh,
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

chinh hoac luu trir theo quy dinh.
- Moi t6 chire, ¢4 nhan danh gia mirc do hai long.
- Két thiic ho so trén phan mém mét cira dién tu.

cap xi noi tiép
nhan ho so cua
to chuec, ca nhan.

12. Cap |ai C?iz“'ly chitng nhan da diéu kién nhap khau thudc thi y trong truong hop bi sai sét, thay déi théng
tin lién quan den to chirc, ca nhan diang ky
Thoi han gidi quyét: 05 ngay lam viéc ké tir ngay nhdn dii hé so hop 16.

Cac buéc N o Pon vi/ nguoi Thei gian Két qua
. Noi dung cbng viéc o . .

thuc hién thuc hién thuc hién thuc hién
Bla: Tiép nhan | _ pusng dan, kiém tra, tip nhan hé so (ghi nhan yéu ciu vé
phi dia g101 hinh thir, dia diém tra két qua) va gui Giay tiép nhan va hen
Truong hop thuc | traket qua cho to chuc, canhan. i ,
El“fn tiép nhan, trgt - Nhap di liéu thong tin hd so vao Hé théng. Iﬁan chuc, " ﬁg

et qua giai quyé " PO SRR A ’ . <

khong phu thugc - Thyc hién sao Chu\p,SohoavaluutrLrho SO’\CIIQI’]th.. o chic, vién chuc Trond gis H6 so, cac mau
vdo dia giéi hanh | - Truang hop ho so khong hop 18 th tra lai va yéu | tai Trung tam hénh%ﬁmh phiéu, gidy to lién
chinh thi thec hién | Cau bo sung, hoan thién ho so; truong hop tir chdi | Phyc vy hanh quan theo quy dinh.

buéc nay (Bla) va
Chuyen den B2 ké
tiép, khong thuc
hign B1. Ngp hé
s0)

tiép nhan ho so: Lap phiéu tr chdi tiep nhan giai
quyet ho so va néu ro 1y do tir choi theo quy dinh
cua phap luat.

- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
chuyén ho so gidy dén co quan c6 tham quyén chi

chinh cong cap
Xa
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C&c buéc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
tri giai quyét qua dich vu buu chinh theo quy dinh.
- bong thoi, chuyén thong tin vé ho so trén Hé
thong théng tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan ¢6
tham quyén d¢ giam sat, don doc.
T6 chac, ca
- Huéng dan, kiém tra, tiép nhan ho so. n:]“'f‘ni 3 Cﬁr,\g . . - Mau s6 01.
CNAA WA CNRan A TAH thAna tin R . P chac, vién chic rong gio CME <A
B1: Nop ho so Nhap d-u’ ||¢lf thong tin ho so vdo ph.an mem. tai Trung tam hanh chinh M?u so 04.
- Thuc hi¢n s6 hoa va luu trlt ho so dign tu. Phuc vu hanh - Ho so.
chinh cdng tinh
Cong chuc, vién MU sé 01
) z A X A £ A 2N A - 2 .~ |chuac tai Trung - Mau so Ul.
B2: Chuyén ho CAhuyer} h,0 so (giay, dién tir) vé Chi cuc dé phan @m  Phuc wvu| 02 giorlam viec |- Mau sé 04,
SO cong xr ly. \ . R .
hanh chinh cong - Hd so.
tinh, cap xa.
LaAnh qaq Chi cuc phéan cong cho Phong chuyén | Lanh dao Chi 02 gios 1am viee | - Mau sé 1.
B3: Phan cong | monxuly. cyc x| %
i Iy Lanh dao Phong chuyén mon phan cong cho chuyén | Lanh dao Ph¢ - Mauso 04
anh dao Phong chuyén mon phan cong cho chuyén | Lanh dao Phong | ., gir 1am viéc |- H so.
vién xu ly. chuyén mén
_f, - Kiém tra, xir ly ho so. - o I
B4: Kiém tra, xir N Y . ~ . .| Chuyén vién x| 03 ngay lam Ho so. .
1y hd so - Dy thao van ban trinh Lanh dao Phong chuyén 1y viéc - Dy thao Giay ching

mon xem Xét.

nhan hoac van ban tra loi
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C&c buéc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
. 0 C . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
khéng cap cho 6 chi,

canhan néu rd ly do.

B5: xem xét/ dé

Lanh dao Phong chuyén mén xem xét ho so trinh

Lanh dao Phong

02 gio lam viéc

- H) so.
- Dy thao Gidy ching
nhan hodc van ban tra loi

Xuat Lanh dao Chi cuc. chuyén mén , q
' ' y khong cap cho t6 chir,
canhan néu rd ly do.
- H6 so.
B6: Lanh dao| . U | Lanh dao chi |- Du thio Giay ching
Chi cuc xem xét, | Lanh dao Chi cuc xem xét ho so trinh Lanh dao So. cuc 02 gio lam viéc | nhan hoac van ban tra [oi
duyét ho so ' khéng cap cho 6 ch,
canhan néu rd ly do.
- H6 so.
v Al LA , - Giay chung nhan
B7: Ky duyét ho Lanh dao S& xem xét, quyet dinh. Lanh dao So 04 gio lam viéc | ga diéu kién nhap

So’

khau thudc thi y
hoac van ban tra loi.

B8: Phat hanh
két qua giai
quyet

- Vin thu vao sd van ban, dong dAu, luu trit HO so.

- Chuyén két qua cho Cong chiic, vién chuc tai Trung tAm
Phuc vu hanh chinh cdng tinh dé tra két qua cho ca nhan, t
chic hodc dé chuyén cho cép xd noi tiép nhan hd so hodc
chuyeén theo dich vu buu chinh dén dia diém déng ky dé tra két
qué cho t chiic, ca nhan.

Van thu

02 gio lam viéc

- H6 so.

- Gidy ching nhan
du diéu lgién nhap
khau thuoc thu vy
hoac van ban tra loi.
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Cac budéc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

- Chuyen ket qua cho Cong chic phong chuyén
mon dugc phan cong tham muu xu ly ho so thuc
hién so hoa, luu kho theo quy dinh.

- Tra két qua cho t6 chirc, ca nhan.
- Ky x&c nhan viéc nhan két qua trén mau phiéu
theo quy dinh (néu co).

T6 chuac, ca
nhan; Cong
chuc, vién chuac

B9: Tra két qua | - Thu lai cic mau phiéu, giay to theo quy dinh (néu tal Trung tam Trong gio Ho so; cac mau
D AN sy y s D Lo 5 Phuc wvu hanh . . phiéu, giay to lién
phi dia gidi c0), gui lai co quan chu tri giai quyét tha tuc hanh | - A , hanh chinh :
/ y N : chinh cbng tinh, quan theo quy dinh
chinh hoac luu trir theo quy dinh. S
L ) . Cap xa not tiep
- Moi t6 chure, cd nhan danh gid mac do hai long. nhan hd so cua
- Két thiic hd so trén phan mém mét cira dién tu. t6 churc, ca nhan.
13. Cap Giay chieng nhan da diéu kién budn ban thuéc thay
Thoi han giai quyét: 08 ngay 1am viéc ké tir ngy nhan dugc duoc hd so day da, hop 1é.
Cac budc N3i dung cong viee Pon vi/ nguoi Thoi gian Két qua
, 0 é . . .
thwc hién ) 9 Cong Vis thwc hién thwc hién thuc hién
Bla: Tiép nhan | - Huong dan, kiém tra, tiép nhan ho so (ghi nhan yéu cauvé | T§  chac, ca . HO so, cac mau
« e - : N r g 4R 2 AR oY A g i (SiAy g FiA A R " Trong gio - X - X -
phi dia gioi hinh thirc, dia diém tra ket qua) va gii Gidy tiep nhan va hen | nhan; cong hanh chinh phicu, giay to lién
tra ket qua cho to chic, ca nhan. chac, vién chirc quan theo quy dinh.

Truong hop thuc
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Cac buoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

hién tiep nhdn, trd
két qua gidi quyét
khéng phu thugc
vdo dia giséi hanh
chinh thi thzc hi¢n
buoc nay (Bla) va
chuyen den B2 ké
tiép, khong thuc
hign B1. Ngp hé
s0)

- Nhap dit liéu thdng tin ho so vao Hé thong.

- Thyc hién sao chup, s6 héa va luu trir hd so dién tir.
- Truong hop hd so khong hop 1€ thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tr choi
tiép nhan ho so: Lap phicu tir choi tiép nhan giai
quyet ho so va néu ro ly do tur choi theo quy dinh
cua phép luat.

- Chuyen ngay ho so dién tir vé Chi cuc thuoc So;
chuyén hd so gidy dén co quan c6 tham quyén chi
tri giai quyét qua dich vu buu chinh theo quy dinh.

- bong thoi, chuyén thong tin vé ho so trén Hé
thong thong tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vu hanh chinh cong cua co quan ¢6
tham quyén d¢ giam sat, don doc.

tai Trung tam
Phuc vu hanh
chinh céng cap
xa

T6 chac, ca
- Huéng dan, kiém tra, tiép nhan ho so. ”E?”i 3 Cﬂ[‘g . . - Mau s6 01.
. NAR RA O NRAR A% a0 HhAna Fin R <o vdn ~iAn chuc, vién chuc rong gio | \ax oz
B1: Ngp ho so Nhap d-u’ |I¢L,J thong tin ho so Yao ph.an meém. tai Trung tam hanh chinh M\au so 04.
- Thuc hi¢n s6 hoa va luu trit ho so dign tu. Phuc vu hanh - Ho so.
chinh cong tinh
o C s P L .| Cong chuc, vién - Mau s 01.
B2: Chuyén ho CAhuyer} h,0 so (giay, dién tr) vé Chi cuc dé phan CAhU’C tai Trung | o gios 1am viéc | - Mau sé 04,
SO’ cong xur ly. tam Phuc wvu HA
- Ho so.

hanh chinh cong




93

Cac buéc Ni dung cong vide Pon vi/ nguoi Thoti gian Két qua
thuc hién ) ’ thuc hién thuc hién thuc hién
tinh, cap xa
o e oo Ir;%;hxial; Chi cuc phéan cong cho Phong chuyén I(félh dao Chi 02 gitr am viéc | - Mau S(A:) oL
xi’r-ly ) N : . — - - - - M‘éu so 04.
Lanh dao Phong chuyén mon phén céng cho chuyén | Lanh dao Phong |- H so.
vién xt Iy. chuyén mon 02 gio lam viéc
Ho so.
- Dy thao Giay

B4: Kiém tra, xir
1y h so

- Kiém tra, xt Iy ho so.
- Du thao van ban trinh Lanh dao Phong chuyén
mon xem xeét.

Chuyén vién xu
ly

06 ngay lam
Viéc

chang nhan hoac
van ban tra 0oi
khéng cap cho t6
chuc, ca nhan néu rd
ly do.

B5: Xem xét/ dé

Lanh dao Phong chuy@n mén xem xét ho so trinh

Lanh dao Phong

- H6 so.
- Dy thao Giay
ching nhan hoac

Xuat Lanh dao Chi cuc. chuyé&n mon 02 gi lam vige Var} bérl, tra Ifﬂ'
khéng cap cho to
chac, ca nhan néu rd
ly do.

B6: Lanh dao ~ . - Hb so.

Chi cuc xem xét, | Lanh dao Chi cuc xem xet ho so trinh Lanh dao S¢ i‘sgh dzo  Chi 02giolamviéc | py thao Gidy

duyét hd so

ching nhan hoac
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Cic buéc N o Pon vi/ nguoi Thoi gian Két qua
. Noi dung cong viéc o = .
thuc hién thuc hién thuc hién thuc hién
van ban tra |loi

khéng cép cho t6
chac, ca nhan néu rd
ly do.

B7: Ky duyét hd

Gidy chung nhan du
dieu kién bubn ban

o Lanh dao S& xem xét, quyet dinh. Lanh dao So 04 gio lam viéc thubc thil y hodc van
ban tra loi.
- Vin thu vao s6 vin ban, dong dau, luu trir H6 so.
- Chuyen két qua cho Cong chic, vién chuc tai
Trung tam Phuc vu hanh chinh cong tinh dé tra ket ’

. , . qua cho ca nhan, to chtrc hodc dé chuyén cho cap xa Giay chirng nhan du
B8: Phat hanh &0 nhan ha sc chuvén theo dich A kien budn b
Két qua  giai noi tiép n gn 0 so hoac ¢ uyen theo dich vu bu'l} Vin thu 02 gié lam viéc dleq Ie,n uon ban

uvét chinh dén dia diém dang ky dé tra két qua cho to "~ | thuoc thi y hoac van
quy chuc, ca nhan. ban tra loi.
- Chuyén két qua cho Cong chirc phong chuyén
mon duoc phan cong tham muu xur ly ho so thuc
hién so hoa, luu kho theo quy dinh.
- Tra két qua cho t6 chirc, c4 nhan. TF?A Chﬁc’cA ca
] A LAr iz seAn .| nhan; ong _ A R %
B9: Tra két qui Ky xac nhan y|¢c,nhan két qua trén mau phiéu chitc. vién chic Trong gic HO.; So; Cac  mau
¢ 3ol i theo quy dinh (néu co). . . \ . phiéu, giay to lién
phi dia gioi - g ) , | tai Trung tam hanh chinh th inh
- Thu lai cAc mau phiéu, giay to theo quy dinh (néu quan theo quy di

c6), guri lai co quan chu tri giai quyét tha tuc hanh

Phuc vu hanh
chinh cbng tinh,
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

chinh hoac luu trir theo quy dinh.
- Moi to chirc, ca nhan danh gid mirc d6 hai long.
- Két thiic ho so trén phan mém mét cira dién tu.

cap xi noi tiép
nhan ho so cua
to chuec, ca nhan.

14. Gia han Gidy chitrng nhan du diéu kién budn ban thuéc tha y
Thoi han giai quyét: 08 ngay lam viéc ké tir ngay nhan dugc duoc hd so day di, hop I¢.

Cac bwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thoti gian
thuc hién

Két qua
thuc hién

Bla: Tiép nhan
phi dia gioi
Truong hop thuc
hién tiép nhdn, trd
ket qua gidi quyét
khdng phy thugc
vao dja giol hanh
chinh thi thuc hién
buoc nay (Bla) va
chuyén dén B2 ké
tiép, khong thuc
hign B1. Ngp hé
s0)

- Hudng dan, kiém tra, tiep nhan ho so (ghi nhan yéu cau vé
hinh thire, dia diém tra ket qua) va gui Gidy tiep nhan va hen
tra ket qua cho to chic, ca nhan.

- Nhap dit liéu thong tin hd so vao Hé thong.

- Thuyc hién sao chup, s6 héa va luu trit hd so dién tir,

- Truong hop ho so khong hop 1¢ thi tra lai va yéu
cau bo sung, hoan thién ho so; truong hop tir choi
tiep nhan ho so: Lap phieu tir choi tiep nhan giai
quyet ho so va néu ro 1y do tir choi theo quy dinh
cua phéap luat.

- Chuyén ngay ho so dién tir vé Chi cuc thugc So;
chuyén ho so gidy den co quan c6 tham quyen chu
tri giai quyet qua dich vu buu chinh theo quy dinh.

- bong thoi, chuyen thong tin vé ho so trén Hé
thong thong tin giai quyeét thu tuc hanh chinh dén

T6 chac, ca
nhan; cong
chac, vién chuc
tai Trung tam
Phuc vu hanh
chinh cong cap
Xa

Trong gio
hanh chinh

- Hd so, cac mau
phiéu, giay to lién
quan theo quy dinh.
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
Trung tam Phuc vu hanh chinh cdng cua co quan c6
tham quyén dé giam sat, don doc.
Té6 chuc, ca
- Huéng dan, kiém tra, tiép nhan ho so. ”E?ni 3 Cﬂr)g . . - Mau s6 01.
. NAR A CNRAR A T thAne tin RA . A2 chtrc, vién chuac rong gio CME D oA
B1: Nop ho so Nhap d-u’ ||¢lf thong tin ho so vdo ph.an mem. tai Trung tam hanh chinh M‘au so 04.
- Thuc hién so6 hoéa va luu trit ho so dién tu. Phuc vu hanh - Ho so.
chinh cong tinh
Cong chuc, vién MEU 6 01
) z A X A - £ A oy A . : | Chiac tal Trung - vlau so Ul.
B2: Chuyén ho CAhuyerj h,o so (giay, dién tir) vé Chi cuc dé phan @Bm  Phuc vu| 02 giorlam viec |- Mau sé 04,
SO cong xr ly. \ . R .
hanh chinh cong - Hd so.
tinh, cap xa
LaAnh Sia(), Chi cuc phan cong cho phong chuyén | Lanh dao Chi 02 gios 1am viee | - Mau sé 1.
B3: Phan cong | monxuly. cuc ~
Xi Iy Lanh dao Phong chuyén mén phan cong cho chuyén | Lanh dao Phé - Mau 50 04
anh dao Phong chuyen mon phan cong cho chuyén | Lanh dao Phong | ., gior lam viee | - H so.
vién xu ly chuyén mon
- Ho so.

B4: ‘Kiém tra, xir
1y hd so

- Kiém tra, xir Iy ho so.

- Dy thao van ban trinh Lanh dao Phong chuyén
mon xem xét.

Chuyén vién xu
ly

06 ngay lam
Viéc

- Dy thao Gidy ching
nhan hodc van ban tra loi
khong cap cho t6 chic,
canhan néu rd ly do.

B5: xem xét/ dé

Lanh dao Phong chuy@n mén xem xét ho so trinh

Lanh dao Phong

02 gio lam viéc

- Ho so.
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Cac buéc N6i duna cdna viec Pon vi/ nguoi Thoti gian Két qua
. 0 € . . .
thuc hién ) 9 cong vie thuc hién thuc hién thuc hién
XUt Lanh dao Chi cuc. - Du thao Giay

ching nhan hoac
van ban tra |oi
khéng cép cho t6
chac, ca nhan néu rd
ly do.

- Ho so.
- Dy thao Giay
B6: Lanh dao ‘ Lanh dao  Chi chung nhan hoac
Chi cuc xem xét, | Lanh dao Chi cuc xem xét ho so trinh Lanh dao So. ' 02 giolamviéc |vin ban tra 1oi
At In A CuC . . ,
duyét ho so ' khdng cap cho to
chuc, ca nhan néu ro
ly do.
- Ho so.
v Al LA , - Giay chung nhan
SB(Z' KY duy€t hd | 511 dao So xem xét, quyét dinh. Lanh dao So 04 gio lamviéc | du dieu kién budn
ban thudc tha y hoac
van ban tra loi.
- Vin thu vao s van ban, dong déu, lwu trit HO so. - Hd so
BS: Phat hanh |- Chuy@n két qua cho C(‘)n,g ch}’rc, \{ién Ehﬁ? t{:.i - Giy chang nhan
két qua giai Trgng tam Ph}lC vu haph cthh cong tlxnh de trfl ke~t Vin thu 02 gio lam viéc | du diéu kien buon
quyét qua cho ca nhan, to chac hoac dé chuyén cho cap xa ban thubc thd y hodc

noi tiep nhan ho so hoac chuyen theo dich vy buu
chinh dén dia diém dang ky dé tra két qua cho to

van ban tra loi.
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Cac buwoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

chuc, ca nhan.

- Chuyén két qua cho Cong chirc phong chuyén
mon dugc phan cong tham muu xu ly ho so thuc
hién so6 hoéa, luu kho theo quy dinh.

- Tra két qua cho t6 chirc, ¢4 nhan.
- Ky x&c nhan viéc nhan két qua trén mau phiéu
theo quy dinh (néu co).

T6 chuac, ca
nhan; Cong
chuc, vién chuac

B9: Tra két qua | - Thu lai cic mau phiéu, giay to theo quy dinh (néu tal Trung tam Trong gio Ho ~so; cac mau
e N iy L2 fone \ Phuc wvu hanh X . phiéu, giay to lién
phi dia gioi c0), gui lai co quan chu tri giai quyét tha tuc hanh | - A , hanh chinh :
: ’ 9 N : chinh cong tinh, quan theo quy dinh.
chinh hoac luu trit theo quy dinh. PR
L ) . Cap xa no1 tiep
- M1 t6 chirc, ca nhan danh gia murc do hai long. nhan hd so cua
- Két thaic hd so trén phan mém mét cira dién tu. t6 churc, ca nhan.
15. Cap lai Gidy chitng nhan da diéu kién bubn ban thudc thay
Thoi han giai quyét: 05 (ndm) ngay lam viéc ké tir ngay nhan ho so hop 1é
Cac buoc Pon vi/ nguoi Thoi gian Két qua

thwc hién

Noi dung cdng viéc

thwc hién

thwc hién

thuc hién

Bla: Tiép nhan
phi dia gigi

Truong hop thuc
hién tiép nhdn, trd
ket qua gidi quyét
khéng phu thugc

- Huong dan, kiém tra, tiep nhan ho so' (ghi nhan yéu cau ve
hinh thitc, dia diém tré két qua) va gid Gidy tiép nhan vanhen tra
ket qua cho t6 chirc, ca nhan.

- Nhap dit liéu thong tin ho so vao Hé thong.

- Thyc hién sao chup, s6 héa va luu trix hd so dién tir.

T6 chuc, ca
nhan; cong
chac, vién chuc
tai Trung tam
Phuc vu hanh
chinh cong cap

Trong gio
hanh chinh

Ho so, cac mau
phiéu, giay to lién
quan theo quy dinh.
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Cac buoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

~

vao dja gidi hanh | - Truong hop ho so khong hop 1§ thi tra lai va yéu | xa
chinh thi thuc hién cau bo sung, hoan thién hp S0O; tru’c‘mg,hqp tor choi
buoc nay (Bla) va | tiep nhan ho so: Lap phicu tir choi tiep nhan gidi
chuyén den B2 ke | quyet ho so va néu rd 1y do tir choi theo quy dinh
tiep, khong thyc | cua phap luat.
hien B1. Ngp ho | - Chuyén ngay hd so dién tir vé Chi cuc thuge So;
$0) chuyén ho so giay dén co quan c6 tham quyen chu
tri giai quyét qua dich vu buu chinh theo quy dinh.
- bong thoi, chuyén thdng tin vé ho so trén Hé
thong thong tin giai quyét tha tuc hanh chinh dén
Trung tam Phuc vy hanh chinh cong cua co quan c6
tham quyén dé giam sat, don doc.
Té6 chuc, ca
- Huéng dan, kiém tra, tiép nhan hé so. ”L‘"ﬁ‘“i B Cﬁ’,‘g . . |-Mausoo1.
C NAR A ) Am A 1A A C A \ A A cnuc, vien cnuc rong gio VT
B1: Nop ho so Nhap d.u’ Ilel{ thong tin ho so vdo ph.an mem. tai Trung tam hanh chinh M‘au so 04.
- Thuc hién so hoa va luu trit ho so dién tur. Phuc vu hanh - Ho so.
chinh cong tinh
Cong chuc, vién MEU 6 01
) ;: A X A X ca e A . | chac tai Trung - Vlau so Ul.
B2: Chuyen ho CAhuyer] h,0 so (giay, dién tr) vé Chi cuc dé phan m  Phuc vu| 02 gio lam viec |- Mau sé 04.
SO cong xur ly. . . R .
hanh chinh cong _Hd so.
tinh, cap xa
B3: Phan cdng | Lanh dao Chi cuc phan cong cho phong chuyén mén | Linh  dao Chi | 02 gio lam viéc |- Mau s6 01.
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Cac buéc Ni dung cong vide Pon vi/ nguoi Thoi gian Két qua
thuc hién ) ’ thuc hién thuc hién thuc hién
xir ly xu ly. cuc - Mau s6 04.
Lanh dao Phong chuyén mén phan cong cho chuyén | Lanh dao Phé ~Hosor
v%?] X&a:)y. ong chuyén mon phan céng cho chuyén cr?alyénarﬁén ong | 4, gid> 1am viéc
- Ho so.

B4: Kiém tra, xir
1y h so

- Kiém tra, xtr ly hd so.

- Du thao van ban trinh Lanh dao Phong chuyén
mon xem Xét.

Chuyén vién xu
ly

03 ngay lam
Viéc

- Dy thao Gidy ching
nhan hodc van ban tra loi
khéng cap cho 6 ch,
canhan néu rd ly do.

B5: Xem xét/ dé

Lanh dao Phong chuyén mén xem xét hd so trinh

Lanh dao Phong

02 gio lam viéc

- HJ so.
- Dy thao Gidy chung
nhan hoac van ban tra loi

Xuat Lanh dao Chi cuc chuyén mon , q
: U y khoing cp cho t chic,
canhan néu rd ly do.
- Ho so.
B6: Lanh dao ‘ Linh dao Chi - Dy thao Gidy ching
Chi cuc xem xét, | Lanh dao Chi cuc xem xét ho so trinh Lanh dao S¢ cuc ' 02 gio lam Viéc | nhan hodc van ban tra 1oi
duyét ho so ‘ khéng cap cho 6 ch,
canhan néu rd ly do.
- Ho so.
B7: Ky duyétho |y . dao S& xem xét, quyét dinh Lanh dao S& 04 gio lam vigc | - Gldy chung nhan

SO’

du diéu kién budn
ban thuoc tha y hoac
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Cac buoc
thuc hién

Noi dung cbng viéc

Pon vi/ nguoi
thuc hién

Thot gian
thuc hién

Két qua
thuc hién

van ban tra loi.

B8: Phat hanh

- Vin thu vao sb vin ban, dong déu, luu trir HO so.

- Chuyén két qua cho Céng chuc, vién chic tai
Trung tdm Phuc vu hanh chinh cong tinh dé tra két
qua cho cé nhan, t6 chac hodc dé chuyén cho cap xa
noi tiép nhan ho so hoac chuyen theo dich vu buu

- Ho so.
- Giay chung nhan

kfjt g O 9 chinh dén dia diém dang ky dé tra két qua cho t Van thu 02 gior lam vige g‘i‘ dﬁé‘i k;]é,” '?]“‘3”
quy chic, ca nhan. an L‘;Otcrt Il‘Jiy 0ac
2 X A N ~ ~ van oa a lol.

- Chuyén keét qua cho Cong chtrc phong chuyén mon

duogc phan cong tham muu xtr Iy ho so thuc hién so

héa, Ivu kho theo quy dinh.

- Tra két qua cho td chirc, c4 nhan. T6 chuc, ca

- Ky xac nhan viéc nhan két qua trén miu phiéu | nhan; Cong

B9: Tra két qua
phi dia gidi

theo quy dinh (néu cd).

- Thu lai cac mau phiéu, giay to theo quy dinh (néu
cd), gui lai co quan chu tri giai quyét tha tuc hanh
chinh hoac Iuu trir theo quy dinh.

- Moi t6 chure, ca nhan danh gia mirc d6 hai long.

- Két thic hé so trén phan mém mét cira dién ti.

chuc, vién chac
tai Trung tam
Phuc vu hanh
chinh cong tinh,
cip xi noi tiép
nhan hd so cua
t6 chirc, ca nhan.

Trong gio
hanh chinh

HO so; cac mAu
phicu, giay to lién
quan theo quy dinh.

16. Cap gidy chirng nhan kiém dich dong vat, san phim ddng vit thity san vin chuyén ra khéi dia ban cép tinh
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- o vai truong hop kiém dich dong vat thuy san sir dung lam giong xuat phét tir co s nudi trong thuy san an toan
dich bénh hodc dugc giam sat dich bénh van chuyén ra khoi dia ban cap tinh: Trong thoi han 01 ngay lam vigc ke tir ngay
thuc hién kiém dich (goi tat la truong hop 1).

-Pdi V61 cac truong hop khac: Trong thoi han 03 ngay 1am viée ké tir ngay thuc hién kiém dich (goi tit I trieong hop 2).

Cac bwoc
thuc hién

Noi dung cong viéc

Pon vi/nguoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

Bla: Tiép nhan
phi dia giéi

Truong hop thuc
hién tiép nhdn, tra
két qua gidi quyét

- Huéng dan, kiém tra, tiép nhan ho so (ghi nhan yéu cau
vé hinh thirc, dia diém tra ket qua) va gui Giay tiep nhan
va hen tra két qua cho t6 chuc, ca nhan.

- Nhap di liéu thdng tin ho so vao Hé thng.

- Thuc hién sao chup, s6 hoa va luu trit hd so dién tir.

- Trudng hop hd so khong hop 16 thi tra lai va yéu cau bd

To
nhan;

chuc, ca
cong

khong phu thusc surlg,Ahoar?_ thién Tfi.sq;; tmﬁf‘g hop tir Ehf‘iktiép nhan "o chic, vign chuc Trong gid H6 so, cac mau
vdo dia giéi hanh Isg.dLap pthu tur chol thphn an grl]atl q|u¥et OSOVaneuro i Trung tam hanh ?:hgl’nh phiéu, gidy to lién
chinh thi thuc y Otlfc o1 the(? quy din Cu&}p ap luat. ~ |Phuc vu hanh quan theo quy dinh.
hién  bucc nay - g:huyér! ngay ho so dién tu ve Chi cuc thuoc So; chuyén chinh cong cap
(Bla) va chuyen ho so giay dén co quan c6 tham quyen cha tri giai quyét [xa.
dén B2 ké tidp,|aua dich vy buu chinh theo quy dinh.
khéng thyc hién|- Bong thoi, chuyen thong tin vé ho so trén Hé thong
B1.Ngphéso) |thdng tin giai quyét thi tuc hanh chinh dén Trung tam

Phuc vu hanh chlnh cdng cua co quan c6 tham quyén dé

giam sat, don doc.

‘ - Hudng dan, kiém tra, tiép nhan ho s0. Té chac, ca Trong gié - Hfi s0..

B1: Nop ho so | Nhap dir liéu théng tin ho so vao phan mem. nhan;Coéng hanh chinh T Mau so 01.

- Thuc hién s6 héa va luu trir ho so dién tir. chirc, vién chuc - Mau s6 04.
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Cac buwoc
thuc hién

Noi dung cdng viéc

Pon vi/ngwoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

tai Trung tam
Phuc vu hanh
chinh cdng tinh

Cong chuc, vién

B4: Kiem tra,
cap giay Ching
nhan kiém dich

Kiém dich vién tién hanh kiém tra 16 hang tai co s6.

Kiém dich vién

- Truong hop 1:
04 gio lam viéc.
- Truong hop 2:
2,5 ngay lam
Viéc

) z N PO Y ST oA A . |[chac tai Trung - Ho so.
IiZ. Chuyen ho IC,huyen ho so (giay, dién tir) vé Chi cuc d¢€ phan cong xu m Phuc vu| 01 gior 1am viéc | Mau sé O1.
S Y. hanh chinh cong | MU sé 04,
tinh, cap xa
Péi véi truong
hop 1: 02 gio
. lam viéc A
B3: Kiém dich . .o o A L Hb so.
Vvién xik ly ho so h ?}m 1N 1O s0, tham muru xtr 1y theo quy dinit AIEN a0, dich vién . L Mau s6 01.
ann. DOi voi truong | \1x £ 04
hop 2: 02 gio '
lam viéc
- Truong hop 1:

Kiém dich vién tién
hanh kiém tra 16
hang tai co sd; Cap
Gidy ching nhan
kiém dich (khi 16
hang dat yéu cau).

- Truong hop 2
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Cac buwoc
thuc hién

Noi dung cdng viéc

Pon vi/ngwoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

Kiém dijch vién tién
hanh kiém tra 16
hang tai co so; lay
mau va chuyén dén
co quan phan tich;
Cip Giay chung
nhan kiém dich (néu
16 hang dat yéu
cau).

- Truong hop chi
tie(u xet nghiém
bénh duong tinh, co
gquan kiém dich
dong vat khdng cap
Gidy ching nhan
kiém dich va tién
hanh xt ly theo quy
dinh  vé  phong
chéng dich bénh
thay san.

B5: Ky duyét hd
SO’

Lanh dao Chi cuc phé duyét.

[Lanh dao chi cuc

01 gio lam viéc

Giay chung nhan.

B6: Tra két qual
phi dia gigi

- Tra két qua cho to chtrc, c4 nhan.

- Ky xé&c nhan viéc nhan két qua trén mau phiéu theo quy

dinh (néu co).

T6 chac, c4
nhan; Cong chuc,
vién chuc tai

Trong gio
hanh chinh

HO so; cac mau
phicu, giay to lién

quan theo quy dinh.
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Cac buwoc
thuc hién

Noi dung cdng viéc

Pon vi/ngwoi
thuc hién

Thot gian
thuc hién

Két qua thuc hién

- Thu lai cac mau phiéu, gidy td theo quy dinh (néu co),
guri lai co quan chu tri giai quyét tha tuc hanh chinh hoac
luu trit theo quy dinh.

- Moi t6 chure, ¢4 nhan danh gia muc do hai long.

- Két thic hé so trén phan mém mot cira dién ti.

Trung tdm Phuc
vu hanh chinh
cong tinh, cap x4
noi tiép nhan ho
so cua to chuc,

ca nhan.
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